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Citation 1:  OPM PCS Supply Cler & Tech Series, GS-2005, May 92

PD Library PD:  No
COREDOC PD:  No

Classified By:   
Classification Date:  

PRIVATE

FLSA:  NonExempt
Drug Test Required:  
CIPMS PD:  

Career Program:  
Financial Disclosure Required:  
Acquisition Position:  

Functional Code:  
Requires Access to Firearms:  Varies
Interdisciplinary:  

Competitive Area:  Varies
Position Sensitivity:  Varies
Target Grade/FPL:  05

Competitive Level:  Varies
Emergency Essential:  Varies
Career Ladder PD:  

MAJOR DUTIES

Serves as Supply Technician at the Military Clothing and Equipment Support Branch (MCESB), responsible for maintaining the installation MCESB property for Organizational Clothing and individual Equipment (OCIE). Serve as Quality Control Plan staff. 

1. Updates clothing record accounts to reflect movement of OCIE property to, within, and from clothing record accounts.  Assures clothing record accounts are maintained IAW regulatory guidance. Conducts investigation to determine cause of inventory discrepancies by contacting HRH; reviewing documentation such as purchase order, receiving reports, reports of survey, hand receipt transfers, and turn-ins. (45%)

2. Uses automated property management system for data entry, retrieval, editing and preparing of automated clothing records and or the generating of various reports. (35%)

3. Implement quality control system plan. Perform all work governed by the quality system, conducted in accordance with documented policies, plans, procedures and work instructions. Implement action items resulting from management reviews of quality system performance; and, identify resource requirements. (20%)

Performs other duties as assigned.

FACTOR 1 Knowledge required by the position Level 1-3 350 Points

Employee uses practical knowledge of a Wide range of well established, commonly applied supply principles, concepts and methodologies in one or more of the technical supply specialties (inventory, storing/distributing or cataloging of supply program operations) , when such work requires the application of some judgment and analysis in the CIF services. Employee performs recurring assignments, operations, and procedures in the issue, receipt, storage and turn-in of OCIE and other supplies/equipment. Employee resolves issues and problems of a procedural nature. Employee uses knowledge of the CIF to determine impact of cost, existing policies and procedures, data processing requirements and other issues influencing the course of action. Employee provides information reports, services and recommends actions to eliminate problems in customer service.  Employee maintains inventory control records in an automated system. 

FACTOR 2 Supervisory Controls Level 2-2, 125 Points

Work is performed under the technical guidance of the senior supply technician who issues assignments, ensures the even flow of work and explains changes in the system as needed.  The employee uses initiative to solve problems and work is reviewed to ensure compliance with existing rules and regulations.  

FACTOR 3 Guidelines Level 3-1   25 Points

Specific, detailed guidelines concerning all important aspects of the assignment are provided to the employee.  They include agency or installation manuals and procedures.  The employee works in strict compliance with these.

FACTOR 4 Complexity Level 4-1 25 Pts. 

The work includes a variety of detailed tasks that are clear-cut, directly related, and concerned with procedural processing.  There is little or no choice in deciding what has to be done. 

FACTOR 5 Scope and Effect   Level 5-2, 75 Points

Work involves resolving a variety of conventional supply problems, questions, or situations within the CIF arena. The employee monitors established supply systems and programs and the technical portion of the CIF. The employee's work products, advice and assistance affect the efficiency of the complete supply operation. The effect of the work is widespread in nature. 

FACTOR 6   Personal Contacts and FACTOR 7 'Purpose of Contacts Level 2b
75 Points

Contacts are with civilian employees/military personnel in the same agency, the MACOM and the Pentagon. Persons contacted generally are engaged in different functions, missions, and other kinds of supply work or are representatives from various levels within the agency or other operating offices in the National Capital Region. The purpose of contacts is to plan, coordinate work,, or advise on efforts and resolve operating problems by influencing or motivating individuals or groups who are working toward mutual goals and who have basically cooperative attitudes.

FACTOR 8   Physical Demands Level 8-1 5 Points

Work is sedentary and usually accomplished while employee is comfortably seated at a desk or table. Some walking and standing may occur in the course of a normal workday. Items carried are typically light objects such as military clothing lifting of moderately heavy objects is not normally required. No special physical effort is required to perform the work.

FACTOR 9 Work Environment Level 9-1 5 points

Work is performed in an office-like setting involving everyday risks or discomforts which require normal safety precautions typical of such places as offices, meeting and training rooms, warehouses and private or commercial vehicles. Employee uses safe work practices with office equipment, avoids trips or falls, and observes all safety regulations. Work area is adequately lighted, heated, and ventilated.

TOTAL POINTS: A point total of 685 is within the GS-04 point range of 655 to 850.  

