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	CIPMS PD: 
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	Career Ladder PD: 



MAJOR DUTIES

Administers, plans and arranges, directs and supervises Non-appropriated Fund contract and volunteer musicians;  is Contracting Officer Representative for Appropriated Contract organist/pianist/accompanist;  writes Performance Work Statement for contract organist/pianist/accompanist;  and coordinates and performs instrumental and vocal music for ceremonial religious services at the Post Chapel & Memorial Chapel for all Tri-Services military branches exercising a professional knowledge of liturgy and sacred music in specialized areas of organ and choral repertoire, voice, improvisation, choir directing and conducting choral & instrumental music.

1. Coordinates funeral ceremonial/liturgical requirements of visiting clergy and families of all faith groups with the military ceremonial protocol of the Military District of Washington, Fort Myer Military Community, and all Tri-Service branches located in the National Capitol region. 20%

2. Selects and provides liturgical music, improvises musical arrangements, and performs as organist/pianist for all Tri-Service religious services, ceremonial or special, usually at the Fort Myer Post and Memorial Chapels, based on type of ceremony or liturgy, faith, denomination, and requests of individuals and families, supplies a comprehensive knowledge of Protestant, Roman Catholic, and Jewish liturgical calendars/traditions and music appropriate thereto to best suit the needs of the particular ceremony, religious season or special ceremonial occasion. Composes music and creates music arrangements as required of liturgical music for worship using computer software. Insures that copyright laws are enforced in the application of ceremonial/liturgical music. 15%

3. Plans, selects, and administers for and with the chaplain's approval, hymns, anthems, and all musical portions of the regularly scheduled Collective Protestant services and Catholic liturgies. Directs, administers, delegates and assists as needed, contract musicians in performing the musical requirements of religious services in which the Music Specialist does not take part or is not present. Keeps abreast of developments and literature in the sacred music and liturgical field.  15%

4. Directs, administers, supervises and conducts vocal groups of varying sizes, professional soloists and cantors, during religious services, ceremonies, choir rehearsals and special concerts including the Collective Protestant & Roman Catholic choirs of 25-35 members each. 10%



5. Plays a 47-rank, three-manual Pipe, Organ and a llO-rank, three-manual MDS85 Allen Digital Computer Organ, pianos, Korg M-l Synthesizer, Hammond B-3 Organ and other related keyboard electronic instruments as required, for religious services, with responsibility for following the correct order of ceremonies/liturgies, improvising music as necessary, performing with accurate note and rhythms, and assuring proper timing and coordination of musical pieces with choir, soloists, and other instrumentalists, balancing the ceremony/liturgy and its components with the highest professional accuracy and performance skills. 10%

6. Directs procedures for recruiting volunteer choir members to make up the bulk of the choirs, and to provide volunteer assistant choir librarians and volunteer music program instrumental assistants. Responsible for the supervision, administering, and maintenance of the chapel music library and the computer data base of the library catalogue.  10%

7. Oversees, recommends and certifies as to technical competence of musicians, organists or pianists, either involved in or hired to play government owned musical instruments installed and provided in the Post and Memorial Chapels. Responsible for direct supervision of all contract musicians hired for musical programs at Post and Memorial Chapels. 10%

8. Recommends designs and specifications of new instruments that serve the best needs of the government; assures that all government electronic, digital computer instruments, the pipe organ, pianos at both chapels are properly tuned, maintained in good working order. Certifies for the government that all service work by the maintenance contractors is performed as required by each appropriated fund service contract.  Recommends, administers, coordinates, and leads special concerts and related programs and activities scheduled as a part of the overall chapel program. 10%

Performs other job related duties as assigned.

FACTOR 1 - KNOWLEDGE REQUIRED BY THE' POSITION FACTOR LEVEL 1-6 950 Pts. 

Knowledge of Installation Chaplain's mission and functions.

Knowledge of the Protestant, Roman Catholic, and Jewish liturgical calendar and ceremonial/liturgical music requirements and traditions. Ability to apply this to the best needs of the particular ceremony/liturgy of each faith group. 

Knowledge of specialized music in areas of choral repertoire, voice, improvisation, choir directing and conducting. Skill in applying this knowledge to worship services and concerts. 

Knowledge of music theory, keyboard harmony and counterpoint, historical music performance practices, tools of improvisation, history of music, particularly, history of sacred music and hymnology, performance and practice.  Ability to apply these principals.

Ability to independently assess situations or needs, concepts and techniques to meet specific requirements.

Ability to assist in determining technical musical competence of musicians involved in or hired to play on government musical instruments in the chapels. 

A working knowledge of piano and pipe organ design, construction and maintenance. Ability to make minor repairs or tuning and adjusting in emergencies.

Working knowledge or willingness to learn use of computer hardware and software, synthesizers, digital computer organs and the music digital interfacing between digital instruments and computer hardware.

Ability to be diplomatic and pastoral with the general public under stressful situations applying pastoral principles. 

FACTOR 2. SUPERVISORY CONTROLS FACTOR  LEVEL 2-3 275 Pts.

Supervised by the Chapel Director, who makes assignments to support services, special ceremonies, etc., and who provides general guidance as to the content, suggested selections, etc. The incumbent plans and carries out the performance or musical support task, bringing to the Director’s attention any significant deviation from guidance previously given by the Director. Completed work is evaluated on the basis of meeting the objectives of the presentation.

FACTOR 3. GUIDELINES FACTOR  LEVEL 3-3 275 Pts. 

Guides include Army regulations, directives, etc., concerning Chapel activities, hymnals, sheet music, and guide books for the various religious groups. The incumbent uses judgment in interpreting and adapting guides to the work. The employee is expected to recognize and exploit opportunities for music expression that arise during the planning and conduct of presentations.

FACTOR 4. COMPLEXITY FACTOR  LEVEL 4-4 225 Pts.

The work involves varied music assignments requiring the application of a wide range of liturgies, musical assignments, ceremonies, etc. The incumbent is expected to work with the priest, rabbi, or minister in working out the particulars of the presentation, and then in conducting the service in accordance with the planned presentation.

FACTOR 5. SCOPE AND EFFECT FACTOR  LEVEL 5-3 150 Pts. 

The purpose of the work is to support a variety of presentations, religious services, ceremonies, etc. The programs are in support of the various religious groups and require that the incumbent understand the various liturgies, services, etc. of the groups. The work affects the accomplishment of the Chapel mission. 

FACTOR 6. PERSONAL CONTACTS FACTOR  LEVEL 6.2, 25 Pts.

Contacts are with chaplains, ministers, priests, rabbis with various groups who conduct services, and with the Chapel staff. 

FACTOR 7.  PURPOSE OF CONTACTS.  FACTOR LEVEL 7-2, 50 pts.

Purpose of the contacts are to work out arrangements for services, funerals, etc., and the music support to be provided to such.

FACTOR 8. PHYSICAL DEMANDS.  FACTOR  LEVEL 8-1, 5 pts.

Work is primarily sedentary.

FACTOR 9. WORK ENVIRONMENT.  FACTOR LEVEL 9-1, 5 pts.  

Work is performed in an office setting, or a chapel or which are adequately lighted, heated, air conditioned, ventilated.

Total Points- 1960 (GS-09 = 1855-2100)

