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MAJOR DUTIES



Serves as senior auditor for the Internal Review and Audit Compliance Office (IRACO), responsible for providing auditing services to U. S. Army Fort Myer Military Community and other commands for which audit responsibility has been assigned. Performs the following tasks which are considered typical, but not necessarily all inclusive:

AUDIT ASSIGNMENTS: Performs a variety of audit assignments that are usually without precedent and require the use of advanced auditing techniques in gathering and evaluating pertinent data. Examples would include audits that uncover fraud, abuse, or illegal acts and a trail of evidentiary material that is not readily present; an audit that evaluates the ability of special reaction forces to rapidly carrier out its mission in the event of an emergency; and an audit that evaluates planning and training for the emergency deployment of installation units.

Studies the limited background material that is available to gain program information and discover leads. Typically, this material would only include applicable Army and command regulations and, if any, GAO guidelines. Prepares audit program based on use of the most appropriate advanced audit techniques. Conducts entrance conferences with management officials at the audit site. Explains the purpose and procedures for the audit and answers questions.

Performs survey work to identify potential operating problems. For example, reviews operation procedures and management practices of the activity. Prepares audit lead sheets to identify any potential weaknesses in internal controls. Documents survey results in accordance with Comptroller General Standards and DA policies.

Accomplishes audit steps by applying Comptroller General Standards and a wide range of audit techniques (e.g., interviews, computer assisted audit techniques, statistical analysis and questionnaires) in gathering, documenting and summarizing data. Prepares working papers and files in accordance with Comptroller General Standards.

Prepares audit reports that present findings, identify causative situations and provides recommendations for corrective action. Following preparation of  reports, conducts a discussion of findings with activity level officials. Influences or persuades officials of the organization audited to accept critical or controversial observations, findings, and recommendations. Officials of audit subjects are often reluctant to agree that costly errors were made, that corrective action is required, or that suggestions for change will improve operations. Convincing these officials to implement recommendations is a measure of the auditor's success.

Performs audit follow up on agreed-to findings and recommendations and monetary benefits made during previous audits. Reports to the Commander on the status of corrective actions taken by functional activities.

Provides un-programmed, quick reaction troubleshooting capabilities when the objective is to prevent serious problems from developing.

AUDITOR-IN-CHARGE: Serves as a senior auditor for audit assignments that are typically without precedent. Team leader responsibilities include planning and carrying out the assignments, resolving most conflicts that arise, assigning work to team members, developing a complete audit product, assessing the progress of the team by identifying weaknesses, and coordinating overall audit efforts with the appropriate organizational entities. Incumbent is also responsible for developing and implementing fact-finding methods, and performs analysis which provide specific solutions to problems. Advises and provides the Garrison Commander with feedback regarding the progress of the team and potentially controversial matters. Such information is normally considered during the development of annual performance appraisals or interim performance appraisals for each specific audit.

EVALUATIVE ACTIVITY WITH EXTERNAL AUDIT AGENCIES: In direct coordination with responsible management officials, evaluates the validity of Tentative Findings and Recommendations (TFARs) that have been identified by the external audit agencies. Where the evidence does not support a proposed TFAR, negotiates for the installation commander and other commanders for which audit responsibility has been assigned (i.e. ANC, JPPSOWA, TOG, etc.) with the external audit agency to have the TFAR either withdrawn or amended. Prepares the Commander's response to all external agency's reports of audit based on input from proponent activities.

As the representative for the installation commander and other commanders for that audit responsibility has been assigned, evaluates management’s response to the TFAR. When response does not appear to be adequate, negotiates with the management official to improve its substantive content.

(100%)

Performs other duties as assigned.

FACOTR 1. Knowledge Required by the Position, Level 1-7 (1250 pts)

Professional knowledge of accounting and auditing concepts, practices, techniques, and Comptroller General Standards in order to perform audit assignments, using advanced audit techniques.

Knowledge of applicable General Accounting Office (GAO), DOD, DA, MACOM, and installation laws and policy regulations, e.g., audit by objective and internal control problems, to assure that audit coverage is appropriate to meet established audit objectives.

The auditor uses seasoned judgment to plan, gather, organize, and evaluate data in complex areas and quickly separate essential from nonessential data. Also, uses considerable skill in assessing the degree to which program goals are met and develops reports which clearly identify operational problems and required corrective actions.

Knowledge to design audit plans, structure assignments, and assesses the thoroughness and usefulness of team members audit findings.

FACTOR 2. Supervisory Controls, Level 2-4 (450 pts)

The supervisor sets the overall objectives, resources available, and deadline. The auditor and supervisor discuss any unusual problem areas such as the need for more or fewer staff days and the advisability of concentrating resources in certain problem areas. The auditor plans and carries out the assignment, resolves conflicts that arise, and coordinates overall audit effort with the appropriate organizational entities. The supervisor is kept informed of potentially controversial matters. Completed work is reviewed for effectiveness in meeting audit objectives, developing recommendations, and presenting conclusions.

FACTOR 3. Guidelines, Level 3-4 (450 pts)

Guidelines consist of GAO, DOD, DA, MACOM, and installation laws, regulations, and audit policies, procedures, manuals, instructions and guidance that are stated in general terms. Audit reports covering other similar operations are only generally applicable because of the variability and range of operating functions carried out by different organizational entities and because of the variety of problems encountered. The auditor develops an audit plan which documents the approach, methods, and areas of emphasis as the audit progresses. The audit plan developed is a model for performing other audits of similar type functions.

FACTOR 4. Complexity, Level 4-4 (225 pts)

Audit assignments are complex due to the diversity of the activities served. Assignments require the use of advance audit techniques, methods and procedures in order to perform complete and thorough analysis. Audits encompass automated and non-automated management information systems and accounting systems, as well as, the evaluation of internal policies, procedures, and practices. The auditor independently (or as a team member) plans, executes, coordinates, and reports on assigned areas in accordance with Comptroller General Standards and Agency policies and in all areas assesses the reliability of internal control systems. Often data are unavailable or difficult to correlate due to inadequate system procedures or poor record keeping which adds to the complexity of the assignments. The absence of complete data and supporting documentation requires that inferences be drawn and extended from the existing data. This further impacts decisions regarding the depth of the audit and the formulation of recommendations. Audit results are presented in proper perspective and when problems are identified, the auditor staffs the problems from the lowest to the highest level of management within the activity.

FACTOR 5. Scope and Effect, Level 5-4 (225 pts)

The purpose of the work is to plan, and execute assigned audits by application of a variety of advanced audit techniques to assess program operations including related systems. Audits normally require working with a number of organizational entities or operating conditions. The audit recommendations identify specific actions required to correct problems, produce monetary and other benefits and/or results in compliance with laws and regulations, validity of internal controls and effectiveness with which Federal funds are managed.

FACTORS 6and 7. Personal Contacts and Purpose of Contacts 3c  (180 pts)

Besides coordination with Army management officials (such as Commander and Deputy Commander) and installation program or activity officials, the incumbent has personal contact with individuals outside the DA (i.e. DOD Inspector General and GAO) in a moderately unstructured setting.  Contacts are non-routine.

The purpose of the contacts is to either persuade Army management officials or to partially or completely dissuade the external audit agency from critical observations, findings and recommendations. Officials are often reluctant to accept recommendations for change in management and financial practices.

FACTOR 8. Physical Demands, Level 8-l (5 pts)

The work is primarily sedentary.

FACTOR 9. Work Environment, Level 9-l (5 pts)

The work is primarily performed in an office environment.

TOTAL POINTS: 2790
(2755-3150 = GS-12)





