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SUPERVISORY CONTROLS

This position functions under the direct supervision of the Chief of Public Affairs who makes assignments in terms of scope and objectives. This position functions with professional independence, and is responsible for developing plans and determining approaches/techniques to be employed. Work is reviewed for completeness of coverage, soundness of conclusions and conformance to professional standards.

MAJOR DUTIES

Serves as command historian and principle staff officer to the Commander in matters pertaining to the Fort Myer Military Community 's involvement in the U.S. Army's Command as set forth in AR 870-5, including the Annual Historical Review, organizational history, Command Reports, and Army historical services such as museum and reference services. Advises the Commander on historical matters concerning the installation.  Acts as the command representative on matters related to military history. Within specified scope and objectives, conducts historical research in the preparation of narrative history, in response to historical information inquiries, and in the development of an historical source records collection as the installation's corporate memory. Serves as the installation corporate memory for the history of Fort Myer and Fort McNair.

1. Reviews and analyzes the existing Command History Program and keeps current on changes to that program, especially when they relate to the Annual Historical Reviews of the Army. Ensures that reviews fulfill the purposes of: recording events as a guide for current and future operations; a briefing document; a reference for outside historians; and a permanent record of command events. (15%)

2. Determines most efficient and productive manner in which to make improvements, in the Historical Review system that promotes the Center of Military History’s goals and objectives. Uses a professional knowledge of established methods and techniques of historical research to evaluate and analyze reviews, ensuring proper documentation, completeness, thoroughness and objectivity of Command Reviews. Schedules, edits and follows up on Annual Reviews to ensure timely, adequate submission. Reviews should report all items of historical importance with limited distribution supplements for sensitive/restricted data, as well as being in conformance with AR 870-5 and DA Pam 870-2. Suggests any changes or modifications needed in these two regulations. Compiles input from installation units, tenants and staff agencies. Writes the Fort Myer Military Community Command History for submission to MACOM. (20%)

3. Prepares historical monographs and special historical studies on topics that are assigned by higher headquarters, the installation commander, or personally initiated in anticipation of command requirements. Independently develops subject matter from basic research through to completed historical manuscripts. Utilizes a thorough knowledge of the U.S. Army's historical research resources; an extensive background in Army History; sound critical judgement in the evaluation of sources and the establishment of historical "fact" and in the development of hypotheses to account for causal relationship; and substantial skill in organizing and writing a narrative that sets forth a balanced and realistic picture of the subject under consideration. Provides requested historical background and assistance to the command and, when resources permit assistance to public and private agencies/individuals or other DOD elements involved in operational planning or official research. Answers specific historical inquiries from concerned commands, agencies or archives. Ensures proper disposition of classified material (using knowledge of AR 380-5, AR 340-1 and AR 340-17) and compliance with the requirements set by the Freedom of Information Act (5 USC 552) and the Privacy Act (5 USC 552a) for responses to inquiries. (25%)

4. Plans and implements an installation-wide historical document collection program to insure the availability of key historical source documents for Army Historical Program purposes and to provide a corporate memory for the installation. (10%)

5. Plans and develops procedures for the collection, accessioning, arrangement, indexing, preservation, and retrieval of documents in accordance with sound archival practices and in compliance with security requirements. Maintains the Historical Office records holdings, to include source documents in manuscript form, periodic histories of the command, staff agency historical reports, published and unpublished reference materials, and specialized periodicals. Organizes, plans, and conducts surveys of records collections, assisting command staff agencies in the identification of historically significant documentation for retention. Develops and implements plans for the use of data automation techniques for the storage and retrieval of information contained in the command historical document collection. (15%)

6. Provides reference services in response to historical inquiries received from the commander, staff, other official agencies, and private organizations-and individuals. Develops a thorough knowledge of documentary and printed source materials within the holdings of the installation Historical Office, staff agencies, the MDW Historical Office, the US Army Center of Military History, the Military History Institute, the Army War College, the National Archives, other government agencies, private repositories, and libraries. Uses careful judgement in evaluating, analyzing, and summarizing data to satisfy requests. Advises and refers requesters to further sources of information in cases where the resources of the Historical Office are inadequate to insure a complete and accurate response. Establishes and maintains a continuing consultative relationship with representatives of reference services in other agencies, both governmental and private. (15%)

Performs other duties as assigned.

Must be able to obtain and maintain a SECRET clearance.

FACTOR 1. KNOWLEDGE REQUIRED BY THE POSITION:     1-7

A professional knowledge of historical research methodology is used to assist historian in planning and conducting historical studies.

Knowledge of public and private documents is used to advise and refer requesters to further sources of information in cases where the resources of the Historical office are inadequate to ensure complete and accurate response.

Knowledge of a wide range of historical memorialization methods and techniques and skill in applying this knowledge in developing historical narratives, managing the commands memorialization program and performing special research projects.  Knowledge of how to obtain and analyze historical evidence as well as establishing historical facts and determining their relationships. Ability to present the results of historical synthesis in narrative form.  Knowledge of how to conduct special studies and present the results in an acceptable manner.  Skill in arranging and preserving historical records.  Knowledge of how to ascertain facts and provide them in oral or written form such as in the FMMC Annual Historical Review.  Knowledge of security procedures sufficient to answer private inquiries for information without compromising national security.


Knowledge of US History.

FACTOR 2. SUPERVISORY CONTROLS:   2-4


Supervisor outlines the scope and objectives of assignments.  Incumbent independently plans and carries out assignments, resolving most problems that arise and, as required, coordinates the work of others.  Methods to be used in approaches to be taken are typically determined by the incumbent.  Incumbent interprets policy and regulations independently, considering the established objectives.  Controversial or policy-impacting situations are resolved in consultation with the supervisor.  The incumbent is accountable for the final product, which is reviewed for completeness of coverage, soundness of conclusions, adequacy of presentation and adherence to professional standards as well as agency policy.

FACTOR 3. GUIDELINES:   3-3

Guidelines are very general in nature and include DA and MDW policies and regulations concerning command historical review development.  The incumbent interprets the board guidance and uses seasoned judgment to organize blocks of chapters/elements within chapters, to select topic areas, and to determine most effective expository format.  The incumbent must use professional judgment to modify guidelines to suite specific situations not directly covered by the guides..- 


FACTOR 4. COMPLEXITY:4-4

The work involves planning, organizing, and developing historical narratives which convey complex information for publication; and obtaining, arranging, and preserving historical records, as well as ascertaining facts.  Decisions regarding approaches to be taken and product content in the historical narratives, special assignments and memorialization areas require analysis of command organization-related emphasis and tends, and resolution of data availability, quality and accuracy.

Incumbent must employ a broad range of fact-finding and analytical ability and techniques which require decisions in interpreting varied and complex data within the confines of laws, regulations, and policies. Incumbent must exercise sound professional judgment in the effective application of archival practices. Incumbent must evaluate documents and records on a broad scale for historical importance. The incumbent must investigate, as a staff advisor, problems of day-to-day archival maintenance and recommend changes to the Center Historian or other pertinent persons. The incumbent must exercise a high order of judgment in setting program priorities and recommending program direction.

FACTOR 5. SCOPE AND EFFECT:   5-4

The purpose of the work is to document selected command program and project activities for immediate and future use by local and higher headquarters. These formal documents are distributed to DAs Center of Military History (CMH), MDW, and to the National Archives. They become part of the basis from which responses to Congressional and other inquiries and conclusions are drawn. Research work involves satisfactory responses to questions from all levels within the federal, State, and local governments, as well as Command source inquiries, and from the private sector regarding past mission, structure, and resources.

The archives established can serve the command, the Department of the Army, the academic community and other researchers by making available the records and historical documents that trace the history, evolution and trends of the FMMC.

FACTOR 6. PERSONAL CONTACTS:   3

In order to accomplish assignments in all aspects of major duties, the incumbent has personal contacts in the command group and staff; with higher echelons and other organizations in the Department of the Army; and, with other government and private agencies, especially members of the professional archival community. Contacts are with historians at many organizations as well as historians and archivists at MDW, DAs CMH, National Archives, the Smithsonian, as well as historians at other Commands. Also, contacts are with all levels within the Command in order to gather information and documents relevant to the historical activities. 

FACTOR 7. PURPOSE OF CONTACTS:   c

Contacts are made to clarify data, obtain additional information and serve as the commander's representative for historical and archival matters. Purpose of contacts is to resolve conflicting data or to interrogate for negative/derogatory information. Contact outside the Command is to acquire or provide information, answer inquiries, assist less experienced historians at other Commands and/or to provide lectures in the local area. In the archival management area, purpose of contacts is to solicit documents and to coordinate/resolve operational problems in the document preservation activity.


FACTOR 8. PHYSICAL DEMANDS:  8-1

Work is mostly sedentary. Some physical activity, including bending, stooping, walking and lifting of moderately heavy boxes of records is required as a usual part of normal duty. Occasional travel is required.

FACTOR 9. WORK ENVIRONMENT:   9-1

Work is performed in an office

