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Citation 1: OPM PCS Budget Analyst Series, GS-560, Jul 99

PD Library PD: No
COREDOC PD: No

Classified By: 
Classification Date: 


	PRIVATE
FLSA: NonExempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 11
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 09

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: Yes

	
	
	PD#: 



STATEMENT OF DIFFERENCES: STATEMENT OF DIFFERENCE:  Serves in a developmental, preparatory position with assignments/training directed towards providing incumbent the capability of eventually performing the full scope of GS-560-09 Budget Analyst.  The incumbent receives progressively more responsible assignments as experience and training are received to the next higher level position of GS-0560-09 Budget Analyst.  Incumbent may be non-competitively promoted pending time-in-grade requirements and demonstrated ability to perform the next higher/target level grade duties.


Performs other duties as assigned.

Factor 1, Knowledge Required by the Position Level 1-6,  950 points

--Knowledge of the organization’s procedures and processes for budget formulation to compile, correlate and consolidate individual one-year estimates and to enter the consolidates estimates in appropriate forms, schedules and automated data systems in accepted format. 
--Knowledge of and skill in the analysis and comparison of selected object class and line item obligations and expenditures in the approved operating budget to determine whether funds are being used on a timely basis to support the organization’s mission and objectives and in accordance with the annual work plan.
--Understanding of the quantitative relationships between program plans and budgetary data in related forms and schedules, to adjust such data to reflect changes in funds available, obligations and expenditures.

 --Skill in writing brief factual reports detailing the purposes for which funds were obligated and expended.  

--Knowledge of office automation hardware and software functions and processes to produce a wide range of documents that often require complex formats, to edit and reformat electronic drafts, and to update or revise existing databases or spreadsheets.

Factor 2, Supervisory Controls Level 2-2, 125 points

--Works under the supervision of the senior analyst within the organization.  The supervisor gives instructions and explanations with each assignment and provides guidance on work in progress.  

--The incumbent is responsible for independently carrying out recurring assignments by independently compiling, consolidating, coordinating, and organizing budget requests and expenditure reports. The incumbent is responsible for the timeliness, arithmetical agreement, and procedural adequacy of all forms, documents, and reports. Completed work is reviewed to assure that major areas of budgetary concern are addressed, and that all necessary clearances, authorizations, and endorsement have been obtained.
--All issues which involve potential violations of law, conflict with existing budgetary policies or deviations for accepted work plans and practices are referred to the supervisor for resolution.

