Position Description

	PRIVATE
PD#: 01420
	
	
	
	Replaces PD#: New

	Shred: 001
	
	SYSTEMS ACCOUNTANT 
	
	

	
	
	GS-0510-12
	
	


	PRIVATE
Installation:
	
	
	Major Command: MW
	

	
	DA, MDW, USAG - FORT MYER
	
	Region: ANCR
	

	
	DIR OF RESOURCE MANAGEMENT - FMJAC
	
	
	

	
	BUDGET & ACCOUNTING DIVISION
	
	
	



Citation 1: OPM PCS Accounting Series, GS-510, Dec 89

Classified By: 
Classification Date: 


	PRIVATE
FLSA: Exempt
	Drug Test Required: No
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: TBD
	Interdisciplinary: No

	Competitive Area: DD
	Position Sensitivity: 2
	Target Grade/FPL: 12

	Competitive Level: HK2 
	Emergency Essential: N
	Career Ladder PD: No



MAJOR DUTIES

Develops and implements U.S. Army Garrison, Fort Myer accounting policy/systems for appropriated and non-appropriated funds. Studies interrelationships of systems encompassing the entire spectrum of the Army financial arena (e.g., Standard Army Financial System (STANFINS), Standard Army Intermediate Logistics Systems (SAILS), Joint Services Software (JSS), Standard Army Civilian Payroll System (SIYKIPS) and Command Unique Systems).
40%

Serves as the installation point of contact for assigned Financial Accounting Systems planned by the Defense Finance and Accounting Service (DFAS) and Headquarters, Department of the Army (HQDA). Provides the necessary guidance for smooth implementation of such systems within the installation. Analyzes and develops computer system specifications and evaluates systems to determine problems and implement solutions. Provides comprehensive advice and assistance to supervisor on accounting implications of the entire data automation requirements cycle. Prepares accounting portion of General Functional Systems Requirements (GFSR) and Detailed Functional Systems Requirements (DFSR)-dealing with financial and accounting systems. Assists other branch personnel in managing accounting processes/systems. Continuously monitors study and review of financial accounting systems through personal inspection tours and reports in an effort to determine functional requirements. 30%

Represents the Director of the Installation Resource Center (IRC), Finance Section, on financial/accounting policies. Interprets DFAS, DA and MACOM policy. Establishes written installation policies. Coordinates policies with MACOM/installation command levels and supported activity staff elements. Monitors installation accounting systems and operations based on directives, general planning guidance and policy clarification from the supervisor. Augments IG and MACOM Quality Assurance Teams as required. 30%

Performs other duties as assigned.

FACTOR 1 KNOWLEDE REQUIRED BY THE POSITION FL l-7 1250 PTS

Professional knowledge of accounting principles, theories, practices, methods, and techniques; and knowledge of the installation practices, policies, functions, and programs to accomplish assignments.

Knowledge of ADP application design principles in order to develop accounting and financial systems.

Skill in verbal and written communication to conduct and participate in briefings and prepare accounting policy.

FACTOR 2. SUPERVISORY CONTROLS FL 2-4 450 PTS

Works under the general supervision of the Finance Officer who makes assignments in terms of overall objectives. Incumbent plans and carries out assignments, resolves problems that arise and interprets policy and regulatory requirements. Keeps the supervisor informed of potentially controversial matters. Completed work is reviewed for soundness of overall approach, effectiveness in meeting requirements or expected results and adequacy of recommendations.

FACTOR 3. GUIDELINES FL 3-4 450 PTS

Incumbent utilizes numerous DOD, DA and MACOM regulations,
standard operating procedures and policies related to accounting and automated systems. Guidelines are stated in general terms requiring considerable interpretation and adaptation as well as development of new methods or criteria. The accountant uses own judgment when deviating from traditional methods to develop new methods, criteria, or policies.

FACTOR 4. COMPLEXITY FL 4-5 325 PTS

The work involves solving difficult accounting problems; planning, developing and designing financial accounting system/computer specifications; and evaluating systems. The accountant considers such activities as the installations acceptable position; adherence to DOD, Army and MACOM regulations; generally accepted accounting principles; and the relationships of the problems with current systems and their effect on the installation s financial management. The accountant sometimes departs from past approaches and techniques to expand or develop new ideas that meet major objectives without compromising the design and intent of existing policy/systems.

FACTOR 5. SCOPE AND EFFECT FL 5-4 225 PTS

The purpose of the work is to plan and execute modifications to accounting systems and/or accounting program operations. Incumbent provides assistance in all areas related to accounting policies, procedures and automated accounting systems. The professional expertise provided by the incumbent contributes to the efficiency of the installations financial accounting systems.

FACTORS 6 & 7. PERSONAL CONTACTS/PURPOSE OF CONTACTS FL 3B 110 PTS

Contacts are with personnel throughout MACOM/installation command levels as well as personnel outside of the organization. Serves as a DRM point of contact to the MACOM, DFAS, DA and Army-wide system proponents as required. Also serves as a point of contact between system users and the Finance and Accounting Office/DOIM. Meets with representatives of agency functional proponents and contractors.

The purpose of contacts is to resolve problems, exchange information and plan/monitor projects with functional personnel.

FACTOR 8 - PHYSICAL DEMANDS FL 8-l 5 PTS

The work is sedentary. Typically, the employee may sit comfortably to do the work. There may be some walking, standing, bending and carrying light items. Incumbent must be able to climb a flight of stairs on a daily basis.

FACTOR 9 - WORK ENVIRONMENT FL 9-l 5 PTS

Work is typically performed in an adequately lighted and climate-controlled office. 

TOTAL POINTS = 2820







