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Citation 1: OPM PCS Financial Mgmgt Series, GS-505, Jun 63
Citation 2: OPM General Schedule Supervisory Guide, Apr 93

PD Library PD: No
COREDOC PD: No

Classified By: 
Classification Date: 


	PRIVATE
FLSA: Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 14

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No




SUPERVISORY CONTROLS

Receives broad general administrative and policy guidance from the Garrison Commander, Fort Myer Military Community through discussions of Fort Myer program goals and related Congressional, budgetary, financial, and regulatory considerations that affect program administration. Incumbent is delegated resource management responsibilities with the authority to conduct the full range of comptroller/resource management functions. Incumbent independently plans schedules, coordinates, and implements and evaluates the effectiveness of comptroller functions in support of the Fort Myer Military Community. Performance of assigned responsibilities is considered authoritative and technically accurate and is accepted by the Garrison Commander in terms of anticipated impact upon accomplishment of substantive program goals and objectives.

MAJOR DUTIES

Serves as Director of FMMC Installation Resource Management ( ISR) for the Garrison Commander, Fort Myer Military Community. Incumbent is delegated full responsibility for managing all aspects of Fort Myer Military Community resource management programs. Through subordinate supervisors, directs, plans, assigns, and reviews the work of employees engaged in a broad range of resource management functions to include the following: budget planning and execution;  installation accounting policy and systems as well as contracting and supply functions.

1. Advice to Management. Serves the Garrison Commander and key staff as the principal financial advisor and technical expert on resource management for Fort Myer. Actively participates with top management in a wide variety of policy and decision-making meetings on the overall operating programs of Fort Myer. Provides financial advice relating to plans, policies, and decisions involving important financial considerations on a wide range of management problems. Advises in program development, program execution, and program review & evaluation to ensure management maintains a balance between requirements and available resources. Serves as principal agent and liaison with HQ, Military District of Washington, and HQ, Department of Army, regarding comptrollership matters in order to transmit policies and operational requirements. 25%

2. Financial Resource Management. Develops and maintains an integrated financial management system which furnishes timely data used in the direction, evaluation, and control of operations of Fort Myer. Exercises management controls over obligation and expenditure of funds and establishes internal controls to prevent fraud, waste and abuse. Administers both direct and reimbursable programs. Develops obligation plans according to mission requirements. Negotiates support agreements with tenant and non-tenant customers consistent with DOD guidance. 40%

Contract Resource Management:  Oversees the full range of contract administration actions required for the acquisition program.

Supply Resource Management:  Oversees the planning, organization and administration of the Fort Myer Military Community supply, equipment and stock fund programs.  Activities include procurement, storage, redistribution of equipment and supplies, etc. 

3. Program Development and Management. Leads the garrison staff in developing a mid-term and long-range program to operate efficiently and effectively given forecasted resources. Directs special management studies leading to recommendations for new or changed operations within the garrison. Supervises management programs aimed at improving the quality use of resources. , Army Charge Card Program (ACCP), Defense Regional Interservice Support (DRIS),  and Internal Management Control Program (IMCP). Manages all facets of the manpower and force development program for Fort Myer. 25%

4. Comptroller Career Program Manager. Serves as the Comptroller Career Program Manager for Fort Myer. Provides technical advice and assistance to the commander; serves as resource person by furnishing career program information, advice and assistance to career program interns and employees. 10% 

Performs other duties as assigned. 

NOTE: This position has oversight of a contract/MEO staff.  

It is the responsibility of this position to ensure the work performed in this work center is in accordance with contract/MEO documentation.  Discrepancies will be reported to the QAE/COR for resolution.

8.44% of this position’s time will be directed towards the management/oversight and quality control of the contract/MEO staff, as appropriate. 

Need to address director responsibilities regarding MEO across FMMC



FACTOR 1: FL l-2 350 PTS

Oversees the management of the Fort Myer Military Community annual budget in excess of $50,000,000, to include direct and reimbursable funding, for the following population: 4000 active duty military personnel, and 900 civilians. Fort Myer is an administrative and base operations support installation and are the centerpiece for Headquarters, Department of the Army (HQDA). Fort Myer also provides ceremonial support in the National Capital Region (NCR) and houses senior military leadership and personnel assigned within the NCR. Negotiates extensively with other services, other Army and DOD components, state and local governments, and other federal agencies as an inherent part of the Defense Regional Support Program. Action taken by the incumbent materially affects critical programs that directly involve the Fort Myer Military Community mission relative to installation policy and management of resources.

FACTOR 2: ORGANIZATIONAL SETTING FL 2-2 250 PTS

The position is accountable to the Garrison Commander, a COL (06).

FACTOR 3: SUPERVISORY/MANAGERIAL AUTHORITY FL 3-4a 900 PTS

Incumbent is delegated resource management responsibilities with the authority and responsibility to conduct the full range of comptroller and resource management functions. Incumbent exercises delegated authority to oversee the overall planning, direction, and timely execution of the garrison resource
management programs, including development, assignment, and higher level clearance of goals and objectives for supervisors of subordinate organizational units.

FACTOR 4A: NATURE OF CONTACTS FL 4A-3 75 PTS

As principal agent and liaison with senior leaders on the installation staff, MACOM staff, and HQDA (when appropriate), represents the Garrison Commander, Fort Myer Military Community in all comptrollership matters. Also represents the Garrison Commander in dealing with outside agencies (e.g., Fort Myer s 98 tenants/customers), other services, and officials of other government agencies, as appropriate.

FACTOR 4B: PURPOSE OF CONTACTS FL 4B-3 100 PTS

The purpose of contacts is to negotiate inter/intraservice support, justify or defend recommended policies, plans, and courses of action affecting Fort Myer Military Community functions. Incumbent promotes understanding of Fort Myer issues and program requirements. Contacts usually involve active participation in conferences, meetings, or presentations involving issues of importance to the Fort Myer resource management program.

FACTOR 5: DIFFICULTY/COMPLEXITY OF WORK DIRECTED FL 5-6 800 PTS

Manages, directs, plans and assigns the work [through subordinate supervisors] of approximately 35 employees engaged in a broad range of resource management functions to include the following: budget planning and execution; management and program analysis; manpower and equipment management, automated financial management systems and installation accounting policy and systems. The highest grade which best characterizes the nature of the basic (mission oriented) nonsupervisory work of the organization directed is GS-11.

FACTOR 6: OTHER CONDITIONS FL 6-5 1225 PTS

Manages the work through subordinate supervisors who each direct substantial workloads. Incumbent is responsible for the continued development, coordination and evaluation of effective and well-integrated resource management systems which maintain balance and perspective among the various components of the system of financial and general management. This includes:
developing complete fiscal year resource management program plans and program emphasis; conducting actual programming or approving programming proposed by subordinates; and providing assistance in the implementation of new or revised program plans.

TOTAL POINTS = 3700


