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Citation 1: OPM PCS Contracting Series, GS-1102, TS-94, Mar 90
Citation 2: OPM General Schedule Supervisory Guide, TS-123, Apr 98

Classified By: 
Classification Date: 


	PRIVATE
FLSA: Exempt
	Drug Test Required: No
	CIPMS PD: No

	Career Program: 14
	Financial Disclosure Required: Yes
	Acquisition Position: Yes

	Functional Code: 
	Requires Access to Firearms: TBD
	Interdisciplinary: No

	Competitive Area: DD
	Position Sensitivity: 2
	Target Grade/FPL: 14

	Competitive Level: N26 
	Emergency Essential: N
	Career Ladder PD: No



SUPERVISORY CONTROLS

Receives broad general administrative and policy guidance from the Director of the Installation Resource Center (IRC), Fort Myer Military Community.  Incumbent receives administrative direction in terms of specific activity mission and functions, program objectives and policies, priorities and resource authorizations from IRC Director. Incumbent receives staff supervision and surveillance from the Head Contracting Activity on contractual matters, who also ensures that all purchases are made in accordance with Federal Acquisition Regulations and Departmental Supplements. Incumbent exercises independent responsibility to plan and direct acquisition programs, projects and operations. Keeps IRC and Garrison Commander continuously informed of program activities, progress and problems. Completed work is reviewed in broad terms for achievement of program objectives and effectiveness in managing available resources.

The supervisor delegates responsibility for contractual matters and is available for consultation on program objectives and budgetary constraints. The employee is delegated unlimited authority for planning and carrying out the contractual activities required, including interpreting, extending, originating or devising new contractual provisions, incentives, clauses, terms and conditions. Guidelines include procurement laws, legislation, Federal regulations and agency contracting directives and policies. These guides are only generally applicable to the work. Therefore, the employee exercises initiative, resourcefulness and experienced judgment in interpreting and applying such guides, as well as in developing and implementing solutions to problems that are unique and outside the scope of current written guidelines. Contractual decisions and recommendations of the employee are normally accepted as authoritative, although higher level agency or departmental review may be necessary as directed by law. Because of the employee’s recognized technical expertise in contracting, the employee is able to obtain verbal advance approval from higher level governing bodies to proceed with contractual action in cases determined critical by the employee.

MAJOR DUTIES

Serves as Contracting Officer with complete authority as well as advisory responsibilities for all contractual actions for the Fort Myer Military Community and tenant activities. Incumbent has unlimited signatory authority and is responsible for all aspects of the contracting process. Work includes a range of contract specialization such as negotiations, cost and price analysis, as well as administration.  Plans, develops and establishes the contractual strategy for the overall acquisition program requiring a mastery of procurement regulations and contracting principles including the latest procedures and techniques, e.g., sophisticated pricing arrangements, cost accounting and life cycle costing.  Serves as the lead negotiator in developing pre-negotiation strategy, in conducting negotiations for the acquisition of a system and in directing or performing post award negotiations involving contract changes or modifications.  Directs the full range of contract administration actions required for the acquisition program, including the issuance of contract modifications to proposed and existing contracts, negotiation of changes to standing contracts, exercise of options, investigation and resolution of contractor delays, contractor performance appraisal, subcontractor surveillance, disposition of claims and similar matters. Serves as contracting advisor, keeping the supervisors informed as to the current, most controversial contracts, negotiations, etc. (65%)

 Ensures development of organizational work plans, short and long-range schedules, priorities, work assignments and position structures to effectively, efficiently and economically carry out the work of the organization. Interviews and makes selections for subordinate positions, including supervisory positions. Establishes performance standards; monitors employee performance; provides leadership, advice, and counsel on work and administrative matters; hears and resolves complaints and is responsible for all disciplinary matters within the organization. Identifies developmental and training needs for employees. Provides or makes provisions for development or cross-training, consulting with specialist on training needs and deciding on training problems related to the organization. Assists employees in improvement of performance and keeps them informed or personnel policies and other management programs. Reviews and approves or disapproves requests for leave. Promotes acceptance and adherence to provisions of such programs as Equal Employment Opportunity, Federal Women’s Program, Physically Handicapped, Labor-Management Relations and other similar special emphasis programs. (35%)

Performs other duties as assigned.

NOTE: Incumbent is required to file Confidential Statement of Affiliations and Financial Interests in accordance with AR 600-50.

FACTOR 1. PROGRAM SCOPE AND EFFECT - LEVEL 1-3 - 550 POINTS

SCOPE: Incumbent directs, through subordinate team leaders, an organizational unit comprised of acquisition professionals representing various disciplines. The organization is responsible for the procurement and delivery of items in support of the mission and programs for the use by the Army, other military services, and other governmental entities. Assigned procurement mission includes high dollar, highly complex programs which require a high level of expertise in acquisition planning, negotiation, and contract administration to ensure timely delivery of the items on contract to meet requirements of the Army and other military services. 

EFFECT. Work directed applies to multiple organizations within the acquisition process, both inside and outside of the command, and impacts performance of the entire FMMC acquisition mission. It also affects other areas of the Command that interface with the Acquisition process, as well as industry and contractors doing business with FMMC.

FACTOR 2. ORGANIZATIONAL SETTING - FL 2-1 - 100 POINTS

The incumbent is accountable to the FMMC Installation Resource Center Director one position below the Garrison Commander (06)

FACTOR 3. SUPERVISORY AND MANAGERIAL AUTHORITY EXERCISED - FL 3-3b - 775 POINTS

Advises, counsels, and instructs employees on work, career management plans and/or concerns, and administrative matters.  Directs, coordinates, oversees, and manages work performed by individual employees, team leaders, and the division as a whole.  Approves TAPES Objectives for employees of the Division and evaluates individual performance.  Serves as the senior rating official on career program documents for division employees.  Makes or approves selections for subordinate supervisory positions.  Hears and resolves group grievances or serious employee complaints referred by subordinate supervisors.  Approves expenses comparable to within-grade increases, extensive overtime, and employee travel.  Makes decisions on work problems and effects corrective or disciplinary action as necessary.  Recommends awards or bonuses for supervisory personnel and changes in position classification, subject to approval by higher level officials.  Makes decisions about employee training requests, including those that may be non-routine, costly or controversial.  Actively promotes team building, identifies barriers to efficient and effective division operations, and formulates and implements ways to eliminate or significantly reduce them and improve business practices.  Implements provisions of the applicable union agreements and Equal Employment Opportunity/Affirmative Action Program directives.  Establishes and implements internal control systems, and conducts periodic reviews to ensure adequacy, taking corrective action as necessary. 

FACTOR 4. PERSONAL CONTACTS

SUBFACTOR 4A. NATURE OF CONTACT - FL 4A-3 - 75 POINTS

Incumbent routinely interfaces with multiple FMMC organizations, tenants, MACOM and HQDA elements involved in the acquisition process. Contacts are located at multiple sites and include high ranking military or civilian managers, supervisors, and technical staff at all levels from a variety of organizations, e.g., contracting, technical, engineering, quality assurance, program management, legal, and material management. Incumbent has frequent contact with higher headquarters to include DoD, HQDA and ANC, and with other military services, and Federal agencies.  Contacts also include representatives from private industry at all levels. Most contacts are conducted in a relatively unstructured environment. The incumbent independently determines the need for specific contacts and initiates action without the express approval of the higher management. Many contacts take place in meetings and conferences and other unplanned contexts for which the employee is designated as a contact point by higher management. They often require extensive preparation of data/materials for use in presenting and defending the Government’s position in negotiations with contractors. Incumbent also develops and presents high level briefings requiring up-to-date technical familiarity with complex subject matter. 

SUBFACTOR 4B. PURPOSE OF CONTACTS - FL 4B-3 - 100 POINTS

The purpose of contacts is to justify, defend, or negotiate in representing the project, program segment(s), or organizational unit directed in obtaining or committing resources. Contacts at this level usually involve active participation in conferences, meetings, hearings, or presentations involving problems or issues of considerable consequence or importance to the program or program segment(s) managed. As senior procurement official and contracting officer, incumbent is responsible for presenting, negotiating and defending the Government’s position in highly complex contractual matters. Other contacts are to provide technical guidance and recommendations regarding command contracting program issues, and to provide guidance, direction and oversight to a team of acquisition professionals.  Contacts are to provide procurement related reports and briefings to higher level management and other organizations; and to resolve contracting issues by applying the techniques of problem resolution, persuasion and negotiation. Daily interfaces with all levels of management in a wide variety of functional offices involved in the acquisition process, command contracting organizations, higher level management, and representatives of private industry.

FACTOR 5. DIFFICULTY OF TYPICAL WORK DIRECTED - FL 5-7 - 930 POINTS

Provides technical guidance and supervision, either directly or through subordinate employees over acquisition professionals, of which the highest non-supervisory level of work is at GS-12. The highest grade level of work which best characterizes the majority, i.e., 25% or more, of the basic (mission oriented) non-supervisory work performed in the organization is GS-12. 

FACTOR 6. OTHER CONDITIONS - FL 6-5a - 1,225 POINTS

Directs significant workload comparable to the GS-13/12 level. Direct supervision and management an acquisition organizational unit, requires extensive coordination and integration of a number of major work assignments, projects, or program segments of professional, scientific, technical or administrative work. The nature and variety of tasks require diverse approaches and processes. 

The incumbent is often required to seek compromise among divergent viewpoints and reduce such compromise to definitive agreements. The incumbent must possess highly developed communication skills and experience in controversial or sensitive situations requiring a high degree of diplomacy. 

Reviews unresolved issues; synthesizes and simplifies complicated information; defines, describes, and compares alternatives; assesses political and institutional constraints; summarizes results; and presents findings, alternatives and recommendations to higher level managers to aid them in examining complex issues and formulating and implementing solutions or corrective actions.

Makes major recommendations in the following areas:

Significant internal and external program and policy issues affecting the Acquisition process of the Command.

Determinations of projects or programs to be initiated, dropped, or curtailed.

The optimum mix of reduced operating costs and assurance of program effectiveness, including introduction of process and procedural changes designed to glean maximum operational effectiveness and efficiency.


Performs other duties as assigned.

TOTAL POINTS: 3755

Special Requirements for Incumbent of the Position:

Incumbent must be Army Acquisition Workforce certified in Contracting at Level III.


