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	PRIVATE
FLSA: 
	Drug Test Required: 
	CIPMS PD: 

	Career Program: 
	Financial Disclosure Required: 
	Acquisition Position: 

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: 

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 11

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No


MAJOR DUTIES

Serves as Chief, Property Control and Accountable Officer for both the Installation and Real Property Maintenance (RPMA) stock record accounts for supplies in accordance with applicable regulations for the Fort Myer Military Community, Supply Division.  Oversees, validates, approves and manages the Second Destination Freight program. 

1. Implements objectives, policies, directives and procedures established by higher authority.  Develops and implements local supply policies, regulations and bulletins, interprets and adapts policy and procedural directives to specific operating situations.  Plans and takes action to assure accomplishment of work.  Provides a review of the progress of work by establishing internal control procedures, holding meetings and informal discussions with subordinates, noting deficiencies and directing the necessary corrective action to be taken.  Submits budget estimates and other related material, and initiates supply actions on the basis of approved forecast of needs.  Attends meetings and provides opinions, advice, guidance, interpretations and decisions on administrative, technical and specialized supply procedures and or problems to customers and or senior managers.  Assists in formulating the logistic budget and fiscal data.  Responsible for the management and administration and maintenance of the Standard Army Retail Supply System (SARSS), Defense Fuel Automated System (DFAS), and IFS-M Supply module.  Keeps current on the status of the SARSS and or DFAS programs and of problems arising in connection with attainment of program objectives.  If required implements corrective action to prevent complications, delays, etc. Operates and manages the Dress Blue uniform inventory for Defense Personnel Support Center which supports the Fort Myer CIF and U.S. Army elements worldwide including West Point, Regional Commanders and ROTC/JROTC units.  


35%

2. Exercises a comprehensive knowledge of appropriate logistic regulations and unique characteristics of material and financial accountability to develop local policies, procedures and techniques to expedite operation and increase effectiveness.  Consults with responsible subordinates and directs improvement in operating systems.  Oversees  the logistic activities reports and requisition function, the document control function, standard stock function and the inventory management function. Initiates action to maintain authorized stock levels and disposal of items of supply and equipment.  20%

3. Oversees all inventory management functions inclusive of physical counts, inventory reconciliation, tracking and reporting results and trends for the director.  Analyzes inventory discrepancies and advises supervision on corrective actions.  Responsible for causative research in inventory adjustments to determine and assign cause to the discrepancy.  When non-conclusive findings have been made, determine if Report of Survey is required.  





20%

5. Supervises Inventory Management Specialist, Supply Systems Analyst, Supply 

Technicians, and Material Handlers engaged in the centralized and consolidated management and control of supply items in all material categories. 

· Develops performance standards, counsels employees on performance, and makes 

formal and informal performance appraisals.  Reviews job descriptions for currency and accuracy and makes necessary changes. Identifies employees training needs and initiates recommendations to provide necessary training.  Interviews candidates for vacancies and recommends selection.  Counsels employees on problems and adjusts informal complaints through discussions with employees and union representatives.  Initiates proposals for formal disciplinary action as needed.  Establishes vacation schedules and approves leave of subordinates.  Assures that equal opportunity program goals are implemented and operational in accordance with DA and local policies. 
25%

Performs other duties as assigned.

NOTE: This position has oversight of a contract/MEO staff.  

It is the responsibility of this position to ensure the work performed in this work center is in accordance with contract/MEO documentation.  Discrepancies will be reported to the QAE/COR for resolution.

19.57% of this position’s time will be directed towards the management/oversight and quality control of the contract/MEO staff, as appropriate. 

Need to address director responsibilities regarding MEO across FMMC

SUPERVISROY FACTORS:

FACTOR 1 - Program Scope and Effect - Factor Level 1-2 –350 points

a. SCOPE: The program segment or work directed is administrative, technical, complex clerical, or comparable in nature. The functions, activities, or services provided have limited geographic coverage and support most of the activities comprising a typical agency field office, an area office, a small to medium military installation, or comparable activities within agency program segments.

b. EFFECT: The service or products support and significantly affect installation level, area office level, or field office operations and objectives, or comparable program segments; or provide services to a moderate, local or limited population of clients or users comparable to a major portion of a small city or rural county. 

FACTOR 2 – Organizational Setting – Factor Level 2-1 – 100 points

The position is accountable to a position that is two or more levels below the first (i.e., lowest in the chain of command) SES, flag or general officer, equivalent or higher level position in the direct supervisory chain.

FACTOR 3 – Supervisory and Managerial Authority Exercised – Factor Level 3-3 – 775 points

1. Direct, coordinate, or oversee work: supervisors, leaders, team chiefs, group coordinators, committee chairs, or comparable personnel; and/or providing similar oversight of contractors; 

2. Assuring reasonable equity (among units, groups, teams, projects, etc.) of performance standards and rating techniques developed by subordinates or assuring comparable equity in the assessment by subordinates of the adequacy of contractor capabilities or of contractor completed work. Evaluate work performance of subordinates;

3. Making decisions on work problems presented to subordinate supervisors, team leaders, or similar personnel, or by contractor;

4. Hearing and resolving group grievances or serious employee complaints; 

5. Reviewing and approving serous disciplinary actions (e.g., suspensions) involving non-supervisory subordinates. 

6. Making decisions on non-routine, costly, or controversial training needs and training requests related to employees of the unit;

7. Recommending awards or bonuses for non-supervisory personnel and changes in position classification, subject to approval by higher level officials, supervisors, or others.  

8. Finding and implementing ways to eliminated or reduce significant bottlenecks and barriers to production, promote team building, or improve business practices. 

 FACTOR 4 – Personal Contacts 

SUB-FACTOR 4A - Nature of Contacts, Level 4A-1 – 25 points

Contacts are with subordinates within the organizational unit(s) supervised, with peers who supervise comparable units within the larger organization, with union shop stewards, and/or with the staff of administrative and other support activities when the persons contacted are within the same organization as the supervisor. Contacts are typically informal and occur in person at the work place of those contacted, in routine meetings, or by telephone.

SUB-FACTOR 4B – Purpose of Contacts, Level 4B-2 – 75 points

The purpose of contacts is to ensure that information provided to outside parties is accurate and consistent; to plan and coordinate the work directed with that of others outside the subordinate organization; and/or to resolve differences of opinion among managers, supervisors, employees, contractors or others.

FACTOR 5 – Difficulty of Typical Work Directed – 5-4 -  505 points

The full performance level of the work directed is GS7 or equivalent.

FACTOR 6 – Other Conditions, Level 6-2 – 575 points 

The work supervised or overseen involves technician and/or support work comparable in difficulty to GS-7 level,  where the supervisor has full and final technical authority over the work, which requires coordination and integration of work efforts, either within the unit or with other units, in order to produce a completed work produce or service. 

TOTAL POINTS: 2405

(1355-2750 GS-11)

