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Citation 1: OPM JGS Materials Handler, 6907, Sep 90
Citation 2: OPM JGS / Supervisors, TS-66, Dec 92

PD Library PD: Yes
COREDOC PD: No

Classified By: 

Classification Date: 

	PRIVATE
FLSA: Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 00
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 00
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 05

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



SUPERVISORY CONTROLS


Works under the direction of the Chief, Supply Division, Fort Myer Military Community, provides general instructions, standard procedures, overall priorities and policies and relies upon the incumbent to control work operations and accomplish an adequate quantity and quality of work. Work is reviewed for efficient and economical accomplishment within priorities and controls received.

MAJOR DUTIES

Serves as working Foreman over Warehouse Operations, exercising full supervisory responsibility for control over work operations involving subordinate workers. The occupation and non-supervisory grade level which best reflects the nature of the overall work operation supervised 5 Materials Handler, WG-6907-5.

-- Planning. Plans weekly and monthly work schedules and sequence of operations for subordinates.  Establishes deadlines and priorities on the basis of general work schedules and methods and policies established by higher levels of supervision. Determines how many assignments can be done concurrently, which ones must be delayed, and the number and types of employees needed, considering skills, personnel, materials, and equipment available and required. 30%


-- Work direction. Selects workers and assigns tasks to be performed. Explains work requirements, methods, and procedures; instructs subordinates in new procedures; and provides advice when problems arise. Reviews work in progress or on completion. Investigates work related problems (e.g., low productivity) to identify causes; implements those corrective actions that can be taken within the limits of incumbent's authority. Adjusts plans, assignments, and methods as necessary to accomplish the work as effectively and economically as feasible. Determines equipment, supplies, and maintenance required. Assures that material is ordered and delivered to work sites so as not to delay work. Coordinates work of unit with other units that may be involved. 40%

-- Administration. Develops performance standards, counsels employees on performance, and makes formal and informal performance appraisals. Reviews job descriptions for currency and accuracy and makes necessary changes; reports detailing of employees to jobs other than their own.  Interviews candidates for vacancies, and recommends selections.  Counsels employees on problems and adjusts informal complaints through discussions with employees and union representatives. Initiates proposals for formal disciplinary action as needed.  Identifies employees' training needs, and initiates recommendations to provide necessary training. Schedules and approves leave of subordinates. Promotes the participation of employees in such programs as the suggestion program, cost reduction. Maintains production reports and records. Within assigned area, assures that equal opportunity programs are implemented and operational to accomplish equal employment opportunity goals in accordance with DA and local policies. 20%

-- In the performance of warehousing functions the employee routinely operates various types of MHE, to include 2,000 to 6,000 pound electric, gas or diesel powered forklifts and gasoline or diesel powered motor vehicles with a gross weight up to 5 tons.  The incumbent may be required to operate vehicles in all type of traffic, weather, and on federal, state, and county roads, or city-streets.  Incumbent will be required to maintain a valid state CDL license.  10%

Performs other duties as assigned.

PERFORMANCE INDEX (PI): 100%

SKILL AND KNOWLEDGE

Requires a knowledge of accepted warehousing procedures, techniques, and methods and the skill to apply these practices to the general warehousing plan utilized in the activity to store and handle items subject to deterioration and waste. Operating MHE requires skill in determining heights, weight and judgment to prevent accidents and injury to the operator, other workers to damage to property.

RESPONSIBILITY

The supervisor makes oral or written assignments indicating work to be done. Incumbent completes assignments within the general warehousing plan and without instructions on the methods, procedures or techniques to use. Completed work is subject to spot check for compliance with established warehousing methods and established procedures.

PHYSICAL EFFORT

Standing, stooping, bending and working in tiring and uncomfortable positions for long periods of time. Lifts and carries supplies and materials that weigh up to 70 pounds.

WORKING CONDITIONS

Work is performed inside and outside. Areas may be hot, cold, damp, drafty or poorly lighted. Employees will be required to wear Protective Clothing and Equipment to prevent injury.

Assignment to duties other than those described above for a period in excess of 30 days constitutes a mis-assignment and must be corrected immediately to either detail or permanently assign the employee to those duties. Failure to follow this procedure constitutes a merit system violation.

Evaluation Statement:

I. Situation 1

II. Level of Work Supervised: WG-5

III. Scope of Work Operations:

A-1 (30) – single work function

B-1 (25) – one function – warehousing

C-1 (0)   - one area (contiguous)


Total points = level A

Conclusion: Equates to WS-6907-03

