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Major Duties:

As the Senior Analyst for the Housing Division, interprets budget policy; advises supervisor on budgetary program matters; plans, directs and administers budget formulation, presentation, and execution.  Basic funding areas include, but are not limited to, operations, maintenance and repair and minor construction, post acquisition (covers specifically designed improvement projects and housing furnishings), and bachelor housing.

--  The following functions are representative of work performed: justifies all budget requirements for the Housing Division. Compiles a variety of statistical and other data relative to manpower utilization program accomplishments, fixed costs and unfinanced requirements. Evaluates data submitted for consistency with previous estimates, current levels of program operations, and anticipated funding levels. Revises data, as necessary, for inclusion in budget reports and schedules provided to higher headquarters. Analyzes and evaluates data and prepares projections of future budgetary requirements, considering variables such as changes in assumptions, locations, policies and objectives. Reviews and consolidates estimates and assesses validity of assumption. Carefully analyzes requirements for new or additional accounts for which extensive experience data is lacking. When forecasting requirements, considers historical patterns and established plans as well as possible changes/variations in needs and services. Determines proper funding levels for various accounts, prepares necessary justifications reflecting increases or decreases in funds required for respective cost area. Participates in the entire process of funds control, including planning, forecasting requirements and management control over expenditure of funds. (40%)

-- Maintains current records of actual funds committed against annual funding program and constant awareness of financial conditions to preclude possible over-expenditure of funds and to take action to correct deficiencies noted in budgetary matters. Keeps detailed accounting of expenditures for 40 general officers quarters to ensure congressional thresholds and funding authorities are not exceeded. Performs continuing review and analysis of cost and program performance and other fiscal reports to determine the sufficiency of funds provided and that utilization is in conformance with established regulatory and statutory restrictions and specific housing objectives. Determines the appropriateness of distribution of funds among housing cost categories to achieve the most equitable, productive and economical utilization of resources in meeting overall program objectives. Advises program managers, Departments of Army, Air Force and Navy and other interested parties in the status and availability of funds in different budget accounts including all aspects of the housing budget. Develops management indicators and reviews for overall management effectiveness as pertains to cost and utilization of available funds and manpower. Monitors and manages funding thresholds mandated by Congress to ensure there are no violations to statutory limitations.  (40%)

-- Writes and/or edits statements justifying and supporting the funding document as required. Prepares a variety of reports covering the status of funds, expenses, and obligations, as required by higher headquarters or other agencies. Prepares narrative reviews and analyses reflecting precise rationale and justification for deviations in programmed achievement fund requirement. Prepares and justifies requests for reapportionment or supplemental funding. Performs necessary reprogramming throughout fiscal year, as required, due to significant changes in requirements. Serves as liaison between budget office and other staff offices connected with the budget process (e.g., personnel, resource management, engineers, payroll, procurement (etc). Devises and recommends the adoption of procedures to implement budgetary processes, policies, and regulations issued by higher command or agency headquarters. (20%)

 
-- Performs other duties as assigned.

FACTOR I KNOWLEDGE 1-7, 1,250 points

Comprehensive and detailed knowledge and understanding of budgetary methods, practices, procedures, regulations, precedent decisions, and polices of the organization, the major command, and the agency in the area of Family Housing. Comprehensive knowledge of the sources, types, and methods of funding for assigned budgets, and the budgetary and financial relationships between the assigned Family Housing budget and programs of other agency components and organizations.

Knowledge and skill in analyzing and evaluating the effects of continuing changes in the housing program plans and funding accomplishment of the organizations budget and milestones. Comprehensive knowledge and understanding of the Garrisons budget formulation process in order to assure that budget forecasts, estimates, and submissions conform to requirements, guidelines, and financial objectives of assigned funds.

Detailed and practical knowledge of the goals, objectives, workforce composition, work methods, and functions of programs served, in order to determine whether requests for funds and expenditures are proper, necessary, and timely.

Ability to gather, assemble, analyze and prepare strategy for presenting, explaining, and documenting budget request to the Garrison budget office.

Ability to present and justify a budget to management officials, and budget examiners.

Skill in identifying, analyzing, and resolving a range of budgetary problems, including developing alternative methods of funding substantial reprogramming.

FACTOR 2 SUPERVISORY CONTROLS 2-4, 450 points

Work assignments involve long-term, continuing responsibility for independently performing budgetary functions in one or more phases of the organizational component (housing) budget process. The supervisor establishes the overall objectives and policies of the employing organization, and indicates the sources and types of funding available. The employee and supervisor develop internal organizational deadlines; submission of reports; conduct long-range analytical projects; and areas of emphases on the work. The employee independently plans and carries out work on an extended basis and makes a wide range of technical (budgetary) decisions, commitments, and recommendations as the work proceeds. The employee is responsible for informing the supervisor of budgetary issues with potentially controversial or far-reaching implications.

Completed work is usually reviewed for effectiveness in meeting budgetary and program objectives and deadlines, as well as for consistency and agreement of budgetary actions and recommendations with objectives of other areas of the budget and programs of the employing organization.

FACTOR 3 GUIDELINES 3-3, 275 points

Guidelines provide a detailed description concepts, methods and goals of budgeting to be followed and consist of detailed budgetary guidance. There is a great amount of detailed guidance for the incumbent to follow on how budget requests are to be completed.  They include general circulars, directives, and regulations (issued by the Office of Management and Budget), judicial and Comptroller General Decisions, and similar precedents specific to the budget programs of the employing agency. The analyst exercises some judgement and discretion, in interpreting and applying these guidelines to specific cases or problems.

 
FACTOR 4 COMPLEXITY 4-4, 225 points

Work involves the performance of a wide variety of analytical and technical budget administrative functions for the housing programs and support activities. Work requires identification and analysis of changes in budgetary policies, regulations, constraints, objectives, and funds available. The employee conducts research, identifies and analyzes trends in the use of funds, and recommends adjustments in program managers and staff officials in interpreting the impact of, and planning for, multi-year budgetary and program changes.

FACTOR 5 SCOPE AND EFFECT 5-3, 150 points

The purpose of the work is to formulate and/or monitor the execution of long-range detailed budget forecasts and plans to fund the implementation of substantive programs and projects of the employing component. Work involves establishing financial and budgetary goals, timetables, milestones, and other criteria against which the relative costs and benefits of program achievements can be measured. Recommendations and technical interpretations affect the amount and availability of funds for conducting major substantive or administrative programs and services. 


FACTOR 6 AND 7 PERSONAL CONTACTS AND PURPOSE OF CONTACT 3C, 120 points

Contacts are with other budget personnel, Housing Division specialists, engineer personnel, MACOMs, HQDA Army Family Housing, and persons associated with congressional funding authorities.  The purpose of contacts is to persuade program managers and other officials in positions of decision-making authority with widely differing goals and interests to follow a recommended course of action consistent with established budget policies, objectives, and regulations. Persuasion and negotiation are necessary due to the presence of conflicting budgetary and program objectives, which must be resolved.

FACTOR 8 PHYSICAL DEMANDS 8-1, 5 points
The work is primarily sedentary. A moderate amount of standing and walking is required in getting to and from meetings and conferences conducted within and away from the work site.

FACTOR 9 WORK ENVIRONMENT 9-1, 5 points
The work is typically performed in an office setting with no unusual risks or discomfort. The incumbent observes normal safety precautions when working in and traveling away from the work site.

 
The point total of 2,480 is within the range conversion table of the GS-11 range of 2,355 to 2,750.



