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Citation 1: OPM JGS Maintenance Mechanic, 4749, May 74
Citation 2: OPM JGS Electrician, 2805, Jun 89
Citation 3: OPM JGS Air Cond Equip Mech., 5306, Jun 71
Citation 4: OPM JGS Production Facilitating Jobs, Apr 93

Citation 5: OPM JGS Carpenter, Apr, 94

Citation 6: OPM JGS, Plumber, Mar 69


SUPERVISORY CONTROLS

Serves under the general supervision of an employee of higher grade, who makes assignments of work and discusses objectives to be obtained. Incumbent independently plans and carries assignments through to completion receiving advice and assistance on unusual problems. Work is evaluated on the basis of results achieved and accuracy of estimates. Overall work is evaluated in terms of performance standards established by the supervisor.

MAJOR DUTIES

-- Plans and prepares estimates for the construction, alteration, extension, modification, maintenance, and repair of installation facilities with primary emphasis in the areas of Electricity, Plumbing, Carpentry and HVAC and requires prior knowledge acquired at the journeyman level of the aforementioned trades. Prepares cost estimates from brief statements of work, designs or plans accompanying requests, visits job site, coordinates with requestor and maintains close reference to standards.  Analyzes work to be done in light of accepted trade practices, specifications, sketches, and priority. Prepares sketches reflecting construction details and completes lists of materials. (20%)


-- Interprets plans and sketches contained in detail estimate for shop foreman and works out details of modifications or additional work. Maintains contact with key personnel within the organization to recommend and discuss the proper sequence of operations and methods, and to explain various phases of plans and operational requirements. Initiates close coordination with all organizational elements to ensure accomplishment of work commensurate with manpower, materials, and facilities available. Coordinates and maintains liaison with users of facilities, requestors, engineering personnel, contractors, subcontractors, and activity commanders to gather information, furnish advice or effect mutual accord on scheduling, plans, specifications, and contracts. Resolves problems relating to craftsmanship, material and equipment, and procedures. (20%)


-- Identifies, and prepares specifications for the procurement of supplies and equipment for individual jobs and insures the availability of essential items to complete the job by coordinating with the material coordinator. Assures that standard parts, available materials, and commercial items are used so far as practicable. Selects and adapts specifications which will most economically satisfy the design requirements for materials and recommends substitute materials which save labor in installation and future maintenance, or provide a more useable facility. (20%)

-- Examines individual jobs for the most economical and practical method of accomplishment, i.e., in-house, construction contract, or job order contract. Recommends that individual jobs be accomplished in-house by shops or by contractual arrangements as determined by type of work, equipment requirements, skills involved, shipping backlog, and funding requirements.  (20%)

-- Visits job sites while work is in progress and upon completion of work. Observes whether estimates are adequate, user requirements are satisfactory, appearance of work is compatible with existing facilities, and work was accomplished in accordance with estimate and construction standards. (20%)

-- Performs other duties as assigned.

SKILL AND KNOWLEDGE:

Must be able to plan and estimate the details of electricity, plumbing, carpentry and HVAC work involved in construction, alteration, modification, maintenance and repair projects based on 

journeyman level maintenance mechanic experience.  Must be able to break down a project into 

the basic shop skills required.  Must be able to integrate the estimates of other estimators into the final plan. Must be able to prepare job order specifications. Must be able to identify proper materials needed for each purpose and to find stock numbers in materials catalogs in order to initiate procurement.  Must be able to prepare sketches reflecting details and complete lists of materials.  Must be skilled in arithmetic and techniques of measurement.  Must be able to interpret instructions, specifications, blueprints, or sketch format.  Must be knowledgeable in the use of maintenance mechanic tools and equipment.  Must know applicable safety and building codes. Must be able to substitute materials and distinguish gradations of materials according to trade standards.  Must be able to apply engineered standards (i.e., MEANS EPS) to arrive at an engineered estimate.

RESPONSIBILITY:

Works under general supervision. Supervisor assigns responsibility and objectives. Independently accomplishes assignments, receiving assistance on unusual problems. Performance is evaluated on the basis of results achieved and accuracy of estimates.

PHYSICAL EFFORT:

Work requires considerable walking, standing, climbing, and crawling.  Lifts and carries moderately heavy equipment, such as ladders (25-80 pounds).

WORKING CONDITIONS:

Work is performed inside and outside during all seasons of the year under all weather conditions. May work underneath buildings or in other close, poorly ventilated, humid areas, such as attics. There is danger of injury from falls off ladders and roofs; incumbent is subject to cuts and bruises during the course of estimating.

