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Citation 1: OPM JGS Main Mech., 4749, May 74
Citation 2: OPM JGS / Trades Helper Jobs, TS-3, Nov 68
 

MAJOR DUTIES:

As Maintenance Mechanic Helper, assists a higher graded employee and performs a variety of the following typical maintenance tasks.  Assists in keeps work area clean and orderly.

-- Carpentry:  Secures the proper tools and supplies requested by superior. Holds stock being sawed. Takes measurements. Makes minor repairs to structures such as nailing down or replacing loose boards, shingles, or siding. Following established measurements and directions cuts and assembles pieces for various carpentry items.  Secures the proper tools and supplies requested by superior.  (20%)


-- Plumbing: Measures, cuts, bends, and fits pipe lengths as directed. Furnishes superior with requested tools and supplies. Holds pipe during assembly Following instructions independently performs routine tasks such as clearing simple stoppages replacing washers, or cleaning out manholes. Opens and closes ditches and assists in installing and repairing underground Following instructions, independently performs routine tasks such as assigned.  (20%)

-- Cement Finishing and Masonry and Asphalt Repair: Assists superior in the repair of chipped and damaged curbs, steps, walks, walls, or cement manhole covers. Under the direction of superior, installs forms, mixes cement, shovels into form, and smooth finishes. Perform minor patchwork jobs and the less complex jobs where appearance is not of great importance. Under close guidance and direction of superior, assists in doing brickwork for the repair of walls, building of small retaining walls, or raising manholes. Completes various minor asphalt repairs by cleaning, cutting and filling holes with asphalt patch materials.  Makes minor road repairs breaking up cracked or damaged portions of roadway and patching with asphalt. Spreads and packs asphalt using shovel, rake, and hand tamper.  (15%)

-- Electrical: Secures the proper tools and supplies requested by superior. Obtains and moves ladders to work site. Selects parts and other supplies requested by the electrician. Works from ladders and scaffolding as required by the job assignment. Operates controls as directed by the electrician. Following instructions independently performs routine repairs as assigned by supervisor or electrician i.e., changes switches, receptacles, and installs wire/ cable, opens and closes trenches for electrical wire/conduit as directed with little supervision. Work is spot checked by supervisor or journeyman electrician. (20%)
 
-- Painting: Secures proper tools and supplies requested by senior painters. Sets up ladders and scaffolds/platforms on job sites. Following instructions, independently performs routine painting tasks, i.e. applying prime coats, touch-up, spot and rough painting using brushes and rollers. Assists personnel assigned to the Painting shop in keeping working areas clean/orderly. (15%)

-- Miscellaneous Maintenance Tasks: Assists in installing, repairing, or clearing of rainspouts. Operates vehicles: sedans, pick-ups, Cushman, and farm tractors.  Replaces burned out light bulbs and fuses.  (10%)

-- Performs other duties as assigned. 

SKILL AND KNOWLEDGE:

Performs a variety of work incidental to that of higher graded Maintenance Mechanics in the upkeep of sewer lines, barracks, administrative buildings, and heating and air conditioning systems. Knowledge of the simpler and more routine tasks of the Maintenance Mech. is skilled in the use of basic hand tools and power tools common to the work areas. 

Performs minor electrical work: Assists in the installation of electrical wiring by cutting, bending, threading conduits, sorting electrical hardware, materials, tools and equipment, etc. Replaces bulbs, fuses and plugs. Under specific instructions, assist in repairing or replacing receptacles, lights and minor electrical facilities in many buildings. Installs light fixtures, switches, receptacles, exhaust fan motors, electrical panels, changes ballast’s, etc. 


Performs minor plumbing repairs and replacements: Repairs leaky faucets, unstops drains and replaces toilet seats. Assists mechanic with the minor tasks for installation of domestic electric, gas, and oil fired water heaters. 

Performs minor carpenter and painting tasks: Performs minor repairs on doors, hinges and windows by securing fixtures and loosening wood boards on panels. Assists in the fabrication of signs to include drawing and painting. Installs items such as signs, chalk, and tackboards on masonry, wood walls or on posts. Performs touch up painting as required. Operates a motor vehicle for a minor portion of time in support of duties performed. 

Performs minor repairs on various types of heating and air conditioning systems including ductwork. Assist in repairs to refrigerators, freezers, and water coolers. A license is not required. 

RESPONSIBILITY:

Receives general supervision from higher graded worker or team leader who: (1) makes work assignments; (2) provides additional instructions while work is in progress; and (3) spot checks work for adequacy and conformance with instructions and quality of workmanship. When working independently, a supervisor or higher-grade worker is available to resolve problems or answer questions arising during the performance of assigned tasks.

PHYSICAL EFFORTS:

May work from ladders and where areas are hard-to-reach. Requires incumbent to stand, stoop, bend, kneel, climb, and work in tiring and uncomfortable positions. Arm movements may. Be considerable when using hand tools. May occasionally lift and carry materials and equipment weighing 40 pounds and over.

WORKING CONDITIONS:

Work is performed both inside and outside. Outside exposure includes heat, cold, and dampness, which can be protected against by using proper clothing. Subject to cuts, bruises shocks, and mashed fingers. Work requires moderate to arduous physical effort.

