POSITION DESCRIPTION

PD#:01046








Replaces PD#:

Sequence#:  Varies



SUPERVISORY GENERAL ENGINEER

GS-0801-14

Installation:  Fort Myer, VA





Major Command:  










Region:  National Capital

Citation 1: OPM DEF/GRPS & SER: GEN ENGR SERIES, GS-801, JUN 69

Citation 2: GGEG FOR NONSUPVY PROFESSIONAL ENGR POS GS-800 JUN 71

Citation 3: OPM GENERAL SCHEDULE SUPERVISORY GUIDE, TS-123, APR 98

PD Library PD:  NO

COREDOC PD: NO

Classified By: 

Classified Date:

FLSA:  Exempt

Drug Test Required: Varies

DCIPS PD: NO

Career Program: 16

Financial Disclosure Required: NO
Acquisition Position: NO

Functional Code: 00

Requires Access to Firearms: NO
Interdisciplinary: NO

Competitive Area: Varies
Position Sensitivity: Varies

Target Grade/FPL: 14

Competitive Level: Varies
Emergency Essential: Varies

Career Ladder PD: NO

PD Status:

Duties:

This position may have specific leadership training requirements.  Prior to use, a training survey(s) must be filled out.

SUPERVISIORY CONTROLS

Works under the general supervision of the Director, Fort Myer Military Community (FMMC) Installation Service Center (ISC), who provides policy and program guidance.  Incumbent initiates most assignments independently and provides professional and work management.  Work is reviewed in terms of attainment of goals, integration with installation programs and projects, conformance with established policies, and through results of periodic inspection and audits conducted by higher authority.

MAJOR DUTIES

1.  Serves as technical director for ISC, providing essential continuity and highly competent professional knowledge, experience and specialized training required for planning, managing, coordinating and supervising matters pertaining to engineer activities for Fort Myer and Fort McNair.  Serves in the absence of the Director with full authority to make commitments for the organization. Advises Installation Commander, subordinate commanders and tenants and their staffs on engineering matters.  Oversees the management of family activities to include 41 general officers’ quarters, along with senior Army and joint staff leadership; unaccompanied personnel housing (UPH) supporting Army, Air Force and Navy billeted at Fort Myer.  Directs engineer organizational elements and the performance of engineer staff duties.  These organizational elements implement and manage energy conservation and environmental protection programs; provide utilities, pest control, refuse collection, janitorial and custodial services, ice/snow removal and street cleaning services, grounds maintenance, account for, maintain and repair property, and execute directives. Develop long range master plans for future major construction of permanent facilities and modifications to correct original design deficiencies, wildlife conservation. (20%)

2.  Plans and directs operations.  Initiates and participates in long-range and annual work planning, the establishment of annual work programs, and the review and evaluation of engineer operations.  Through periodic inspections and through analysis of records of work performed, evaluates effectiveness of performance and quality of results of operations.  Determines causes of unfavorable trends and variations.  Takes corrective action or make authoritative professional recommendations to the center director on corrective action, within limitation of delegated authority.  Reviews new or changed laws, policies and their implementation within organization elements.  Develops and/or directs the development of new or changed operating policies and procedures.  Directs the conduct of special studies and/or preparation of special reports required by higher authority.  Incumbent maintains close contact with subordinate division chiefs and other key civilian and/or military personnel as necessary to keep fully informed on operations and to coordinate actions involving two or more organizational elements.  Incumbent provides guidance and direction in carrying out engineer operations as necessary to assure progressive improvement and economy in all operations. (20%)

3.  Incumbent participates (or represents the Director) at conferences and meetings which are attended by representatives of higher echelon, organizations serviced, commercial firms, other elements of the installation and local government officials, on matters such as planning future operations, programs, funding and personnel requirements, coordinating related responsibilities in specific problem areas, briefing on engineer activities, new or changed policies and procedures, etc.  Personally conducts or directs special professional and technical duties as determined necessary or as directed by higher authority.  Composes critical correspondence involved in carrying out assigned responsibilities. (15%)

4.  Incumbent exercises full technical supervision over engineer operations and serves as Acting Director, ISC in the Director’s absence.  As delegated by the Director, incumbent is responsible for final technical review of more specialized activities such as major aspects of program development, most complex engineer actions, development of implementing procedures and local policy to meet requirements of higher headquarters, local government or new operational developments and functional and structural changes required because of new missions or partial loss of mission.  Advises Director and furnishes authoritative opinions based on past precedent actions, professional engineering practices, interpretation of overall policy and practical effect on proposed changes initiated by higher headquarters. (20%)

5.  Performs personnel and management tasks.  Exercises delegated authority to oversee planning direction and timely execution of ISC programs through subordinate supervisors.  Approves multi-year and long-range work plans developed by subordinate supervisors and manages the overall work to enhance achievements of the goals and objectives set.  Manages development of policy changes in response to changes in legislation or other major organizational changes.  Reviews and certifies adequacy and accuracy of job descriptions for subordinate supervisors.  Develops and/or directs the development of performance standards and appraises performance of complaints in which discrimination is alleged, evaluates facts and attempts to resolve problems without recourse to formal procedures.  Meets with individuals or groups who allege discriminatory practices and takes action in accordance with results of evaluation of the facts.  Establishes vacation schedules and approves leave for key personnel.  Participates with the Director in analyzing operations, procedures and organization and makes authoritative recommendations on proposed functional and organization changes; participates in management and manpower surveys and assures full application of work simplification and other management and manpower programs.  Make recommendations as to allocation and redistribution of funds and personnel requirements to assure accomplishment of engineer mission and functions with budgetary and manpower limitations imposed by higher authorities.  Executes an effective internal control program for the directorate. (25%)

Performs other duties as assigned

