PD#01327PRIVATE




Replaces PD#: FP73207

Shred: Varies

GUIDANCE COUNSELOR





GS-1740-09



PRIVATE
Installation:
Varies

Major Command: Varies





Region: Varies















Citation 1: OPM PCS Education Services Series, GS-1740, Oct. 91
Citation 2: OPM GLG for Instructional Work, DEC 1962, TS-43

PD Library PD: No
COREDOC PD: No

Classified By: 
Classification Date: 

PRIVATE
FLSA: Exempt
Drug Test Required: 
CIPMS PD: No

Career Program: 
Financial Disclosure Required: No
Acquisition Position: No

Functional Code: 00
Requires Access to Firearms: Varies
Interdisciplinary: No

Competitive Area: Varies
Position Sensitivity: Varies
Target Grade/FPL: 09

Competitive Level: Varies
Emergency Essential: Varies
Career Ladder PD: No


SUPERVISORY CONTROLS

Works under the general administrative and technical supervision of the supervisor who provides general policy guidance, defines objectives and establishes priorities. The incumbent is expected to independently plan and accomplish assignments. Work is reviewed for compliance with regulations, policies, and procedures.

MAJOR DUTIES

The primary purpose of this position is to serve as a professional education Counselor in the Army Continuing Education System (ACES)program providing the full range of general educational and career development counseling to both military and civilian personnel of the installation/activity. Career development counseling includes consideration of the total individual potential, the military career development structure and subsequent civilian career plans/goals. The Performance of these duties require full professional knowledge of the theories, principles and techniques of general educational guidance and counseling; professional knowledge of remedial, secondary, and post-secondary education: knowledge of MOS and other military training and how the training relates to general educational credit; knowledge of general accrediting associations, state and national general educational governing agencies, e.g., the Veteran Administration, and other professional organizations in the education and guidance fields.

1. Interviews and counsels military personnel to help them develop and achieve a valid military career goal and subsequent civilian occupation: Provides individualized interviews and counseling to aid the individual in career decision making. Gives particular attention to anyone who is not a high school graduate to assist them in arriving at a realistic goal in relation to their educational standing and capabilities with special emphasis placed on acquiring a high school diploma or its equivalent. Gathers information about the individual during the initial counseling session and recommends testing, e.g., achievement, interest, or aptitude tests, as appropriate. Schedules, analyzes and interprets the test results, as required in subsequent counseling sessions to assist the individuals in making a realistic self appraisal of their needs and desires. Helps the individual establish plans for meeting their goals by providing information about available opportunities to include not only technical MOS-related programs, but high school, college, and vocational programs available if the individual's desires and capabilities are in these areas. Schedules individuals for technical MOS-related training/instruction when career goals have been determined and desired courses selected. Schedules on-duty classes, off-duty classes, or any available combination the individual may desire to attend in order to work toward their stated career goals. Provides assistance to personnel applying for scholarships, educational allowances, and grants. (60 %)

2. Monitors progress of individual soldier to ensure educational progress: Conducts periodic follow-up to ensure that individuals are working toward their career goals as initially developed or if a modification or change is needed. Ensures that if satisfactory progress is not being made, the individual is again counseled, the stated goals reviewed, and if necessary, instructors or unit commanders may be contacted to ascertain the individual's problems or difficulties. Engages in outreach efforts in order to work with and reach those who are not motivated to seek voluntary counseling. (20%)

3. Prepares/conducts educational briefings for groups or units to inform them of the entire educational programs: Promotes self-development programs provided by the Armed Forces including correspondence courses, attendance at classes at the Education Center, and attendance at schools, colleges, and universities in the vicinity. Gives periodic group counseling to explain the scope of the education program, its benefits, tuition assistance available, eligibility requirements and the like. (20 %)

Performs other job related duties as assigned.

NATURE OF ASSIGNMENT

This position includes the application of professional knowledge of education to educational and vocational testing and counseling, and the application of the administrative policies and procedures of the education services program. Through interviews and counseling sessions the incumbent will assist enrollees in realizing their career goals. Recommend, schedule and administer test. Analyze and interpret results to assist enrollees in making realistic self appraisals of their needs, abilities and desires. Aid enrollees understanding of education program, its benefits,  and tuition  assistance and eligibility requirements.   Monitors progress through follow-up sessions and interviews. Promote self development programs provided by Armed Forces including correspondence courses,  classes at the Education Center and  classes at  schools, colleges, and universities in the vicinity. 

LEVEL OF RESPONSIBILITY

Independently plan, administer and oversee educational and vocational testing and counseling. Within the framework of their defined assignments the incumbent is responsible for carrying out their professional duties in accordance with generally accepted theories, methods, techniques, and practices. The incumbent has contact with professionals in their own or related profession, Division Chiefs, Military leaders, and students of all ages and academic accomplishments.  Supervisor is available to provide guidance should problems not previously encountered arise in the course of the work.

Proposed courses of action are reviewed in detail for completeness, adequacy of planning, appropriateness of the methods or techniques to be employed, reasonableness of scheduling and appropriateness of the conclusions and recommendations drawn from the data developed.   

