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Citation 1: OPM PCS Recreation Spec Series, GS-188, Sep 79

PD Library PD: No
COREDOC PD: No

Classified By: 
Classification Date: 


	PRIVATE
FLSA: Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 11

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



MAJOR DUTIES

Oversees the FMMC Community Activities Visitor’s Center (CAVC) and the Automotive Center. Is responsible for planning, supervising, administering, and operating the overall CAVC and Automotive Programs.

1. As Director of the Community Activity and Visitor Center (CAVC) and the Automotive 
Center, plans and administers the activities and services of military recreation, entertainment, and special events. Activities of the CAVC are designed to fulfill the diversified needs of a heterogeneous group of military personnel and their family members, civilians employed on the installation, and other qualified patrons. Activities and services exceed those of a typical and conventional community center since activities and programs require intensive improvisation to capture and hold the continuing interest of young soldiers undergoing training, career soldiers with relatively long-term duty assignments, and other groups with multiple maturity levels.  

- Plans, selects, schedules and facilitates leisure services/activities to be offered, in  the 

required basic program categories (e.g., square dancing, bingo, movies, chess, pool) and those possible through available resources and desirable in terms of participant interests and needs (e.g., martial arts, handwriting analysis, concerts, etc.). Coordinates activities as required with other specialty areas of the recreation program. Plans are developed based on DA and local guidance. Also serves as host for Maryland Parks and Recreation Association Workshops. Host All Army Chess tournaments, All Army Talent Show Rehearsals and Veterans Talent Show Rehearsals.  











- Coordinates the details of special and recurring activities at the CAVC including, exhibits and talent shows, demonstrations, special interest groups observances (e.g., Black History Week, Spanish Fiesta, and American Indian Day) and joint activities with Arlington community or Fort Belvoir, insuring maximum use of facilities, services, and other resources.  Coordinates the details of recurring activities at the Automotive Center to include facility usage for training exercises for the Fire Department. Publicizes various activities through effective use of news articles, displays and flyers, advertising facilities and programs to attract and motivate participants.  
· Schedules and publicizes CAVC programs and activities, insuring maximum effectiveness in attracting and motivating participants and in providing the widest possible range of activities in terms of community interests and needs. Arranges for supplies and services needed to accomplish scheduled CAVC activities, including, but not limited to: opening and closing the center, policing property and maintaining equipment. Accountable for all funds involved and makes recommendations for improvements in funding and other support services. 

-    Continuously evaluates the effectiveness of ongoing recreation center activities from the standpoint of participant response, resources, unforeseen developments, and program objectives. Adapts and varies program activities in the light of finding, and to insure maximum possible achievement of the broad objectives.  





  50%

2. Provide logistical support for selected ceremonies, to include but not limited to, state funerals, press conferences, and force protection exercises. Responsible for the development of a five- year plan to improve, replace and develop facilities needed to meet a widely diversified community of active duty, retired military family members and civilian work force. Develops plans, specifications, and supporting data for improved facilities, equipment and services. Monitor contracts for repair and maintenance and impact of projected changes on future use of facility and program participation and revenues.  




  20%













   
3. Responsible for the supervision of the employees in the CAVC and Auto Center, as well as solicits volunteer and part-time paid services for activities, which could not be scheduled without such assistance. Interviews and selects regular full time employees and volunteers, providing them with required orientation, training, and management. Develops IDP training calendar for everyone in his/her activity using input provided by subordinates, and higher command. Responsible for the coordination of annual leave, for determining work requirements and the types of jobs needed, assigns duties to positions, provide advice and counsel to employees relative to work and administrative matters. 

· Responsible for staff evaluations. Provides guidance and leadership to the various CAVC activities and participants, modifying, adapting, expanding or otherwise changing plans and procedures for such activities as developments require. Continuously evaluates the effectiveness of ongoing recreation center activities from the standpoint of participant response, resources, unforeseen developments, and program objectives.  

-  Develops periodic program plans and annual budget requirements with supporting data for inclusion in overall program plans formulated at higher organization levels. Insures that program emphasis is on those activities most appropriate to the interests of the population served. 30%

PERFORMS OTHER JOB RELATED DUTIES AS ASSIGNED

SUPERVISORY FACTORS:

1. Program Scope and Effect: 1-2, 350

a. SCOPE. The program segment or work directed is administrative, technical, clerical, or comparable in nature. The functions, activities, or services provided have limited geographic coverage and support most of the activities a typical small to medium military installation, or comparable activities within agency program segments.

b. EFFECT. The services or products support and significantly affect installation level, area office level, or comparable program segments; or provide services to a moderate, local or limited population of clients or users comparable to a major portion of a small city or rural county.

2. Organizational Setting: 2-1, 100

The position is accountable to a position that is two or more levels below the first (i.e., lowest in the chain of command) SES, flag or general officer, equivalent or higher level position in the direct supervisory chain.

3. Supervisory and Managerial Authority Exercised: 3-3, 775

Analyze benefits and costs of accomplishing work in-house versus contracting; recommend where to contract. Provide technical requirements and descriptions of the work to be accomplished. Plan and establish the work schedules, deadlines, and standards for acceptable work; coordinate and integrate contractor work schedules and processes with work of subordinates or others. Identify developmental and training needs of employees, providing or arranging for needed development and training.  

4. Personal Contacts:

Level  4A-2, 50pts.

Level  4B-2, 75 pts.

Contacts include members of the business community or the general public; higher ranking managers, supervisors, contracting officials, and staff of program, administrative, and other work units and activities throughout FMMC.  Contacts are for the purpose of ensuring information provided to outside parties is accurate and consistent. To plan and coordinate work directed with that of others outside the subordinate organization, and/or to resolve differences of opinion among managers, supervisors, employees, contractors or others. 

5. Difficulty of Typical work Directed: 5-4, 505

The full performance level of the work directed is GS07 or equivalent.

6. Other Conditions: 6-2, 575

The work supervised or overseen involves technician and/or support work comparable in difficulty to GS-7 or GS-8, or work at the GS-4, 5 or 6 level where the supervisor has full and final technical authority over the work. Work which requires coordination and integration of work efforts, either within the unit or with other units, in order to produce a completed wok product or service. 

Point total is 2430 which is in the GS-11 point to grade conversion chart numbers of 2355 to 2750.

