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MAJOR DUTIES

 
Functions as the Better Opportunities for Single Soldier (BOSS) advisor.  Serves as an advocate for single soldiers’ quality of life issues.  Assists with the coordinating and planning of single soldier recreation events.  Performs assessments of single soldier recreation needs and acts as advisor to BOSS workshops and council meetings.  Facilitates implementation of BOSS workshops, council meeting and subsequent rejuvenation clinics.


1. Conducts market surveys to assess soldier interest in community events. Develops new and unique events, based upon participants’  diversity.  Ensures adequate support for the programs through contacts with program staff, volunteers, contractors and vendors.  Submits appropriated and non-appropriated fund budgets to include supplies, equipment and personnel requirements.  Prepares purchase documents. 35%

2. Develops publicity for events in conjunction with marketing and media personnel. Prepares written staff coordination actions for conduct of all major events.  As project officer for all major events, directly (or through other program managers) coordinates the efforts of a large number of employees to ensure the success of the events.  Establishes staffing requirements for special events.  Coordinates logistical support in terms of supplies an equipment needed for the special events.  Prepares cost analyses of community programs prior to implementation and then after each event.  Prepares after action reports and evaluations. 35%

3. Serves as  recreation  liaison with military units. Coordinates unit wide competitions, entertainment and organizational days.  Attend MACOM BOSS conference and attend BOSS respresentative meetings. Serves as an advisor to units in the procurement of recreational equipment.  Plans, develops and executes a comprehensive MWR mobilization plan in coordination with installation personnel and higher headquarters.  Conducts inventories and determines equipment needs.  30%

Performs other duties as assigned.

FACTOR 1 – Knowledge Required by the Position 1-6, 950

Knowledge gained through relevant experience which enables the employee to competently and independently carry out recreation programs through the proper application of the principles, concepts and techniques of recreation oriented to the specific needs of the customer base.

Knowledge of participant interests in order to tailor the more traditional special events (festivals, 4th of July, etc) to meet the needs of those participants.  This knowledge also enables the employee to develop new innovative special events.

Skill in the application and utilization of such knowledge in planning and carrying out a basic recreation program within a deployed military unit and skill in the management of special events to include both logistical and financial requirements posed by these events. Ability to integrate and coordinate a variety of personnel and material resources in order to conduct a large social/recreational event.

FACTOR 2 - Supervisory Controls 2-3, 275

The supervisor does not make specific assignments, but defines broad objectives, sets priorities, and is available to assist with unusual situations. The employee independently plans and coordinates special recreation events in accordance with established policies. When deployed with military units perform with significant autonomy. The work is reviewed for program’s responsiveness to participants interests and needs. The methods used in achieving program results are not reviewed in detail.

FACTOR  3  - Guidelines 3-2, 125

Guidelines are available for the basic recreation program. However, these do not completely cover the various facets of planning and conducting recreation events, which include significant interaction with contractors, and vendors. 


FACTOR   4 -  Complexity 4-3, 150

The work includes different and unrelated processes, methods, and procedures. In the development of special events the employee must be able to assess participant needs, integrate the logistical, financial, and personnel aspects of the project, deal with contractors and vendors, and through a “lessons learned” approach prepare evaluations of event conducted. This work generally exceeds basic program requirements. 


FACTOR  5  -  Socpe and Effect 5-3, 150

The employee applies program policies and procedures to a considerable variety of problems, questions and situations, which are sometimes atypical of a standard recreation program. The work has a direct and immediate impact upon unit and soldier readiness. The work impacts upon the quality of life of the soldier and other community members, also contributes to the participants’ physical and mental well being.

FACTOR  6  - Personal Contacts  6-2, 25

The employee has contacts with recreation participants, personnel who provide support (e.g. maintenance, logistics), program staff, volunteers, and at time with contractors and, vendors.
FACTOR  7  -  Purpose of Contacts  7-2, 50

Contacts with participants are for the purpose of determining and assessing their recreational/social interests and needs, planning activities to fill those needs, motivating individual participants and evaluating response to the program. Contacts with  support personnel are for the purpose of arranging logistical and maintenance support in producing special events. Contacts with unit command personnel are for the purpose of planning recreation activities, gaining cooperation and arranging for necessary staff assistance. Contacts with volunteers are to gain support and to direct activities.

FACTOR  8  -  Physical Demands  8-2, 20

Work requires considerable and strenuous physical exertion, such as lifting heavy objects up to 75 pounds, and special physical demands such as climbing, stretching, and pulling.

FACTOR  9  -  Work Environment 9-1, 05

Executing community recreation programs involves everyday risks or discomforts inside and outside which require normal safety precautions. The work schedule is flexible and involves assignments at night and on weekends. 
The point total for this position is 1750 which is in the GS-08 grade to point conversion range of 1650-1850.  

