Position Description

	PRIVATE
PD#:01312
	
	
	
	Replaces PD#:NEW

	Shred: Varies
	
	RECREATION ASSISTANT (AUTOMOTIVE)
	
	

	
	
	GS-0189-05
	
	


	PRIVATE
Installation:
	Varies
	
	Major Command: Varies
	

	
	
	
	Region: Varies
	

	
	
	
	
	

	
	
	
	
	



Citation 1: OPM PCS Rec Aid & Asst Series, GS-189, May 80
Citation 2: OPM PCS Rehabilitation Therapy Assistant Series, GS-636, Jun 69
Citation 3: OPM JGS Custodial Worker, 3566, Sep 68
Citation 4: OPM JGS Laborer, 3502, DEC 1997

PD Library PD: No
COREDOC PD: No

Classified By:

Classification Date: 


	PRIVATE
FLSA: Non-Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 05

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



SUPERVISORY CONTROLS

Works under general supervision of the Supervisory Recreation Specialist or higher graded employee who assigns work in terms of methods to follow and results expected. Independently performs assignments in accordance with previously issued instructions, procedures, and local policy. Supervisor is available to render assistance on unusual problems encountered. Work is reviewed for accuracy and compliance with oral and written instructions.

MAJOR DUTIES

Performs the following duties in support of the Automotive Center facility. 

1. Assists with operation of Automotive Center (self-help maintenance).  Ensures that patrons are instructed as to the proper use of equipment and tools, and maintenance and safety procedures prior to operation of equipment.  Provides information and guidance to patrons of the center re: tire changing and balancing, as other minor maintenance procedures.   Maintains the on-site operations in accordance with established policies.  35%

2. Issues equipment, initiates procurement actions for equipment and supplies when required to maintain inventory of authorized automotive supplies and equipment and identifies need for preventative maintenance of facilities, equipment and areas.  Receives, unpacks and stores automotive supplies and equipment.  (30%)

3.  Greets patrons.   Ensures that rules set forth are adhered to and all regulations are followed. Performs clerical tasks in support of the functions. Issues items to authorized users and obtain receipts. Provides information concerning available facilities and schedules of events. Accepts reservations for usage of facilities and participation in various activities.  Performs duties associated with receipts of money, checks, etc.   25%

3. Performs custodial services for facility and surrounding grounds.  Maintains cleanliness standards.  10%
 
Performs other job related duties as assigned.

Condition of Employment: Work schedule will rotate to include morning, afternoon, evening. 

Moderate physical effort is required in doing such tasks as frequently lifting and carrying light to medium weight objects, e.g., 10-30 lbs., occasionally lifting and carrying moderately heavy objects., up to about  50 lbs., and continually walking, bending, stooping.  

Evaluation Statement

Citation:

a. USOPM PCS Recreation Aid and Assistant Series, GS-189, May 80.

b. b. USOPM PCS Rehabilitation Therapy Assistant Series, GS-636, Jun 69.

2. Title & Series Determination: The position is established to support and assist a Recreation Specialist by performing work to implement facility activities and programs. Employee must use a practical knowledge of automotive repair  and skill in use of associated equipment and materials in order to assist participants.  At grades above GS-03, the approved title is Recreation Assistant.

3. Grade Determination: GS-05

The GS-189 classification standard contains no grading criteria. The position is evaluated by cross-series comparison to the Rehabilitation Therapy Assistant, GS-636 series which is similar to the GS-189 series in that practical knowledge of methods and techniques are required versus the requirement for full professional knowledge’s of the concepts, principles, and practices of the specialized field. Grade levels are determined by evaluation of two factors as follows:

NATURE OF ASSIGNMENT: Position exceeds the GS-04 level where the employee teaches a variety of routine activities to participants. As at the GS-05 level, employee of this position uses a broad practical knowledge of automotive repair/maintenance in order to assist participants in proper use of equipment and facility.   Position does not meet the GS-06 level where employee carries out highly specialized activities which require the use of nonstandard procedures without prior supervisory approval.

LEVEL OF RESPONSIBILITY: Incumbent receives genral supervision from supervisor, or higher level employee, who assigns specific functions, and gives instructions and the objectives of the assignment.  This is comparable to the GS-05 level.  Therapy assistants at the GS-05 level have responsibility for judging the aptitudes and potential of patients.  Similarly, incumbent is responsible for judging the abilities and potential of patrons to ensure no harm comes to the patron or facility.  Incumbent must also determine which maintenance procedures are more often used in order to make recommendations to supervisor about equipment needed or supplies to be ordered. As well as, ways to improve the activity and better meet the needs of the patrons.  Work is reviewed for compliance with instructions, meeting objectives, and effectiveness in planning, scheduling, etc.  This is comparable to the GS-05 levels in the standard.  The GS-06 level is not met as incumbent is not working with a high degree of independence in planning and carrying out highly specialized and complex functions.  

Title, series and grade determination: Recreation Assistant (Automotive), GS-0189-05

