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	PRIVATE
FLSA: Exempt
	Drug Test Required: 
	CIPMS PD: 

	Career Program: 
	Financial Disclosure Required: 
	Acquisition Position: 

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 09

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



SUPERVISORY CONTROLS

Works under the administrative supervision of Supervisory Recreation Specialist, who provides command policy guidance. Work is reviewed in terms of program quality, responsiveness to interests and needs of participants, and attainment of program objectives.

MAJOR DUTIES

Responsible for the operation of the Fort Myer Auto Crafts Shop. Plans and conducts automotive instruction at Fort Myer Auto Crafts Shop.

1. Provides automotive repair instruction on an individual and/or group basis. Some participants work on a self-paced course of instruction and others attend scheduled classes. Establishes a stimulating environment for participants to learn automotive repair under professional guidance. Participants range from novice to experienced, spanning a broad range of ages, backgrounds, and experience. Plans, schedules, and writes  instructions for a wide variety of automotive repairs and operations including such technical areas as engine analysis, wheel alignment, brake repair, etc. Demonstrates and explains automotive repair techniques, methods, uses of tools, test equipment, and machinery. Modifies teaching techniques, procedures, and materials to capabilities and previous knowledge of participant. Orders reference books, manuals, manufacturer’s standards and automotive technical data and interprets same. Prepares training aids and instructional materials in order to present subject matter in most efficient method. Keeps abreast of current developments in automotive repair techniques, tools, machinery, and test equipment and implements better ways of teaching automotive repair. Maintains contacts with manufacturer's representatives supplying automotive repair equipment, supplies and tools. Independently investigates and implements new ideas and ways of improving automotive repair program.  60%

2. Provides technical and administrative supervision to subordinate shop employees Recommends disciplinary actions, approves leave schedules, and assigns routine work. Trains and instructs all employees in automotive repair procedures, methods, and techniques.  20%

3. Establishes and enforces safety regulations and standing operating procedures within the automotive shop. Prepares requests for supplies and equipment. Recommends items to be used in the resale program. Is responsible for user level maintenance of all equipment, supplies, and facility. Collects and safeguards money. Signs for property and prepares reports.  20%
Performs other duties as assigned.  

 I. REFERENCE/CITATION: A. OPM PCS for Training Instruction Series, GS-1712, May 1991

OPM Grade Level Guide for Instructional Work, Part 1, March 1989

II. SERIES AND TITLE DETERMINATION: Duties involves instructing all phases in a specific course(s) requiring a thorough knowledge of Automotive repair and a practical knowledge of the principles and techniques of instruction. As such, it meets the definition of reference A and is coded to the GS-1712 series. Per guidance of reference A, position is titled Training Instructor, as position primarily involves instruction.


III. GRADE DETERMINATION: Based on guidance of reference A, reference B is used for grading as follows:

Nature of Assignment: Incumbent instructs a wide variety of topics in a well-established area of the assigned subject-matter field, (Automotive Repair) teaches instructional material with primary emphasis on construction, operation, inspection, troubleshooting, removal, repair, installation, and adjustment of automotive systems and subsystems. Duties require a thorough familiarity with assigned subject matter and use of a wide range of teaching methods and tools, requiring organizing, illustrating and interpreting course material. Incumbent makes recommendations for changes in courses/material being taught and adapts courses to meet the special needs of the class. Nature of Assignments meets the GS-9 level of Reference B.

Level of Responsibility: Incumbent independently plans and carries out classroom or associated activities according to instructions, policies, previous training accepted and teaching practices. Work is reviewed for technical accuracy and adherence to established lesson plans. Work performed may be subject to periodic audit and evaluation by higher level personnel. Level of Responsibility meets the GS-9 level of Reference B.

IV. RECOMMENDED CLASSIFICATION: GS-1712-09, Training Instructor



