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MAJOR DUTIES

Responsible for the daily operations of the FMMC Fitness Center. Plans, programs and implements the FMMC Health and Wellness programs. 


1. Assist in the formulation and implementation of plans, policies, procedures and technical methods to stimulate, develop and promote a comprehensive and diversified sports and wellness program at FMMC. Aids in the designs, promotion and publishing of materials and literature to advertise special programs and events. Coordinates with other activity managers when programs require use of their activities. Set up classes to be taught by others or him/herself to instruct in circuit weight training and cardiovascular training. Counsels individuals and groups on the importance of wellness programs to everyday life. Determines patrons' goals and works with them to establish a means for meeting and attaining goals in fitness and wellness. Provides or arranges for instruction in such things as proper exercise techniques, proper use of equipment to prevent injuries, safety measures to be followed, aerobics, stretching, heart and blood pressure monitoring, nutrition, and weight management. 
Administers or performs a simple screening test (health risk appraisal) and fitness test to

 assess the physical fitness (e.g., muscle strength, cardio-respiratory endurance body fat composition and flexibility of individual members of the target population. Recommends and assists individuals with prescriptive exercise programs based on test results and monitors progress through various evaluation methods to ensure that participants are working toward obtaining their individual objectives. Arranges for guest speakers, instructors, and coordinates   individual and group exercise and fitness programs. (35%)
2. Maintains information on fitness development and determines its adaptability to the facility 
wellness program.  Research and catalog information on sources of health and fitness materials (libraries, videos, publications, etc.) and refers individuals and groups to them. Speaks to individuals and groups to explain how the program works and the benefits to be obtained from participating.  Meets with program volunteers and schedules work as appropriate. Recommends volunteers for appropriate recognition and awards. (25%)

 3.  Responsible for daily operation of the facility. Maintain  attendance records, determine program schedules based on serviced population demands and set work schedules recommending changes in staffing and hours of operations patterns. Provides supplemental staffing for intramural and varsity games and coordinates the use of facilities with intramural director. Coordinates the use of indoor and outdoor athletic areas/fields including softball diamonds, tennis courts, and basketball courts. 

Orders and maintains an inventory of items for sale which enhance the wellness program. Supervises cash collections and prepares financial reports, and forwards them daily to the Financial Management Division and Central Accounting Office. Prepares monthly and quarterly budget variance analysis reports. Assist in the development of annual operational budget and five year plan. (20%)

4. Inspects all indoor and outdoor facilities to ensure their readiness. Make requests for engineer support for routine maintenance of fields and facilities and for emergency repairs. Prepares an annual maintenance plan for all outdoor facilities such as softball fields, tennis courts, volleyball, etc. (15%)
 
Performs other duties as assigned.

Factor 1. Knowledge Required by the Position, FL l-6 (950 Pts)

Knowledge gained through education and/or experience which enables the employee to competently and independently carry out continuing fitness and wellness programs at the assigned facility. This is accomplished through proper application of the principles, concepts, and techniques of physical fitness to the specific needs of individuals and groups.

Knowledge of various high and low impact aerobic exercises, weight conditioning, weight control, and calisthenics timing and repetition benefits. Knowledge of how fitness exercises impact the anatomy in order to tailor specific fitness plans to participants with specific health concerns (i.e. back problems, knee problems).
 
Factor 2. Supervisory Controls, FL 2-3 (275 Pts)

Works under the administrative supervision of the Supervisory Sports Specialist, who provides command policy guidance. Within the program, the incumbent is given broad, continuing assignments by the supervisor, who sets priorities or deadlines within the program. The incumbent independently carries out regular and recurring assignments with minimum day-to-day supervision. Minor program modifications requiring deviations from basic plans and procedures are initiated independently, while major program changes are recommended to the supervisor. The supervisor is available for advice or assistance on unusual or difficult problems. Work is reviewed for compliance with instructions and program objectives.

Factor 3. Guidelines, FL 3-3 (275 Pts)

Guidelines include Army regulations, Non-appropriated Funds regulations, guidelines for physical fitness, standard operating procedures, and instructions for operating Morale, Welfare, and Recreation programs. The incumbent uses the guidelines independently, using judgment in selecting, interpreting, and adapting the appropriate guidelines to the needs of the program.

Factor 4. Complexity, FL 4-3 (150 Pts)

The work includes varied duties of operating a physical fitness center with a large and diverse military and civilian population. The position is complicated by the need to determine and instruct health and fitness plans targeted to both individual members and to groups with diverse backgrounds, needs, end abilities while operating the overall fitness facility. The incumbent is in charge of the operation, and must make daily decisions as to scheduling of employees, group activities, etc. 


Factor 5. Scope and Effect, FL 5-3 (150 Pts)

The work involves the execution of a military fitness program which is covered by program plans end procedures, but which requires the incumbent to tailor activities to the particular clientele. The work product affects the physical well being, morale, and esprit-de-corps of the military and civilian personnel and their dependents. It also contributes to the overall effectiveness of the entire military community.

Factor 6. Personal Contacts, FL 6-l (10 Pts)

Contacts are with military and civilian participants, troop commanders, fitness specialists, employees within the immediate work unit, related military units, and special interest groups.

Factor 7. Purpose of Contacts, FL 7-2 (50 Pts)

Contacts with participants and troop commanders are for the purpose of assessing physical fitness interests and needs, planning and providing individual end group instruction to help participants meet these needs, and for evaluating the results. Also instructs participants in equipment usage. Contacts with other center employees are for the purpose of insuring the effective utilization of their instructional services. Contacts with special interest groups are for negotiating their participation and cooperation in recreation activities end promoting upcoming events.

Factor 8. Physical Demands, FL 8-2 (20 Pts)

The work involves some prolonged periods on foot. There is physical exertion involved in use of the exercise equipment, placement and handling of supplies and equipment.

Factor 9. Work Environment, FL 9-l (5 Pts)

The work is performed in a fitness center which is adequately heated, lighted, and ventilated. There is involvement in an environment in which daily risks and discomforts require normal safety precautions typical of utilizing physical conditioning equipment in fitness centers end gymnasiums.

Total Points: 1885





