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FLSA: Exempt
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	CIPMS PD: No
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	Target Grade/FPL: 09

	Competitive Level: A81 
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	Career Ladder PD: No



MAJOR DUTIES


Responsible for the daily operations of the FMMC fitness center.  Plans, programs and implements the FMMC intramural and varsity sports program.  

1.Formulates and implements plans, policies, procedures, and technical methods which will stimulate, develop and promote a comprehensive and diversified sports program at FMMC.  Establishes leagues consisting of but not limited to, softball, basketball, bowling, flag football, and volleyball. Establishes installation level teams in all other sports where interest warrants. 20%

2.Oversees coaches, volunteers and team managers and coordinates with unit commanders for team and league participation. Coordinates changes with teams point of contact and acts as Contracting Officers Representative for supervision of all sports officials. 20%

3. Assists in the selection and training by Department of the Army of athletes for inter-service, national and international competition. Organizes and presents annual clinics in major sports to train officials, coaches, players, and administrative personnel. Contacts and meets with unit commanders to organize classes and clubs to meet special interest needs and garner support for the intramural varsity sports program. (20%)
 
Manages the sports facilities at FMMC.   Ensures effective utilization and resolution of problems related to equipment and supply support, maintenance, staffing, scheduling, etc. Manages the FMMC swimming pool.  20%

Prepares appropriated and non-appropriated fund budget estimates for personnel requirements, travel expenses, supplies, equipment, awards and anticipated income as appropriate. Oversees procurement, storage, care, maintenance, accountability, and utilization of athletic supplies and equipment. Recommends construction, conversion, improvement, procurement and, maintenance of sports facilities and equipment. (20%)

Performs other duties as assigned.

Factor 1. Knowledge Required by the Position, FL 1-6 (950 pts)

Knowledge gained through relevant experience and education  which enables the employee to competently and independently carry out the MDW Intramural and Varsity Sports program through proper application of recreational principles, concepts, and techniques.  Knowledge of military recreation sports needs in order to plan and conduct a variety of sports activities.  Skill in effectively organizing and utilizing resources to accomplish the Intramural Sports Program's objectives and program goals.


Factor 2. Supervisory Controls, FL 2-3 (275 pts)

Works under the administrative supervision of the Supervisory Sports Specialist, who provides command policy guidance.  Within the program specialty area for which responsible, the incumbent follows the overall objectives set by the and utilizes those resources made available by a higher program level. Sports activities, program schedules, and other details of the program may be developed in consultation with the supervisor, but as a practical matter, all these program planning steps are taken with considerable independence, except for those few unprecedented matters which require consultation with higher authority. Completed work is reviewed in terms of the effectiveness of program results as it relates to overall sports program objectives and compatibility with other specialty areas constituting the overall recreation program.

Factor 3. Guidelines, FL 3-3 (275 pts)

Guidelines include ARs, MDW policies and procedures, rules for each sport, manufacturers equipment manuals, etc. Guidelines do not completely cover all activities and are not sufficiently detailed to provide for all situations. The incumbent exercises judgment in interpreting and adapting these guidelines to ensure time implementation of program and for the resolution of problems not covered. The employee recommends changes which will help solve problems and promote effective achievement of broad program objectives.

Factor 4. Complexity, FL 4-3 (150 pts)

Work includes varied duties involving different, unrelated processes, methods and steps to operate the Intramural and Varsity sports  programs. Decisions made are based on what activities are scheduled, how they are to be done and in what order, how they are to be staffed and program priority. Work is complicated by limited resources and growing dependence on volunteers to help carry out programs. Additionally program objectives and participant needs must be analyzed and taken into consideration when making program decisions. 


Factor 5. Scope and Effect, FL 5-3 (150 pts)

Incumbent applies program policies and procedures to regular and predominantly conventional situations relating to established programs. Matters involving unique or more serious problems or questions affecting more uncommon activities are resolved by the supervisor. Work directly contributes to the morale, physical and mental well-being of program participants.

Factor 6. Personal Contacts, FL 6-2 (25 pts)

Contacts are with program participants, troop commanders, counterparts at other installations, officials and program volunteers.

Factor 7. Purpose of Contacts, FL 7-2 (50 pts)

Contacts are with participants and unit commanders for the purpose of determining and assessing their leisure and organized sports interests and needs, planning activities and services to fill such needs, motivating individual participants toward constructive and satisfying leisure activities, and evaluating response to programs. Contacts with post personnel and with the general public are for the purpose of arranging for necessary facilities and support services, obtaining volunteer or part-time paid assistance, publicizing scheduled activities, and promoting community support.

Factor 8. Physical Demands, FL 8-1 (5 pts)

Work is largely sedentary, although some physical exertion is involved in setting up and monitoring various sports programs.

Factor 9. Work Environment, FL 9-1 (5 pts)

The majority of the work is office oriented where heating, lighting, sanitation and safety features are adequate. There is some activity in an environment in which everyday risks and discomforts requiring normal safety precautions typical of gymnasiums, swimming pools, and playing fields is involved.

TOTAL POINTS: 1885

