Position Description

	PRIVATE
PD#:01321
	
	
	
	Replaces PD#: NEW

	Shred: Varies
	
	RECREATION ASSISTANT
	
	

	
	
	GS-0189-04
	
	


	PRIVATE
Installation:
	Varies
	
	Major Command: Varies
	

	
	
	
	Region: Varies
	

	
	
	
	
	

	
	
	
	
	



Citation 1: OPM PCS Rec Aid & Asst Series, GS-189, May 80
Citation 2: OPM GLG / Clerical & Asst Work, Jun 89
Citation 3: OPM JGS Custodial Worker, 3566, Sep 68
Citation 4: OPM JGS Laborer, 3502, DEC 1997

PD Library PD: No
COREDOC PD: No

Classified By:

Classification Date: 


	PRIVATE
FLSA: Non-Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 04

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



SUPERVISORY CONTROLS

Works under general supervision of the facility manager or higher graded employee who assigns work in terms of methods to follow and results expected. Independently performs assignments in accordance with previously issued instructions, procedures, and local policy. Supervisor is available to render assistance on unusual problems encountered. Work is reviewed for accuracy and compliance with oral and written instructions.

MAJOR DUTIES

Performs the following duties in support of the sports program.


1.  Greets patrons of the fitness center. Assess needs of patrons, answers inquires reference facility usage, hours of operation.  Takes inventory of authorized recreation supplies and equipment, to include receiving, unpacking, checking for quantity and nomenclature. Makes necessary minor repairs to equipment, if needed, or calls attention to supervisor if major repairs are needed.   Issues items to authorized users and obtains receipt. Provides information concerning available facilities and schedules of events. Accepts reservations for usage of facilities and participation in various activities.. Ensures patrons sign-in on official forms. Performs duties associated with receipts of money, checks, etc., and registration of contracted classes and directed programs. 50%

2.  Performs custodial services for locker rooms, squash and handball courts, workout rooms, gym floor, sauna bath, and other assigned areas. 25%

3.  Responsible for policing of the sports arena, assigned fields, and adjacent parking areas. 15%

4.  Maintains lost and found.  Accepts items that are turned in, logs them in, and stores them.  Records those that are claimed.   10%

Performs other duties as assigned.

Condition of Employment: Work schedule will rotate to include morning, afternoon, evening, weekend and holiday hours.

Moderate physical effort is required in doing such tasks as frequently lifting and carrying light to medium weight objects, e.g., 10-30 lbs., occasionally lifting and carrying moderately heavy objects., up to about  50 lbs., and continually walking, bending, stooping.  

EVALUATION STATEMENT

1. References;

a. OPM PCS Rec Aid & Asst Series, GS-189, May 80

b. OPM GLG/Clerical & Asst Work, Jun 89

c. OPM JGS Custodiat Worker, 3566, Sep 68

d. OPM JGS Laborer, 3502, DEC 1997

2. TITLE and SERIES DETERMINATION: Incumbent applies practical knowledge of recreational activities.  The position requires the incumbent to have skills in the maintenance and use of associated recreational equipment and material. These duties meet the series description listed in reference 1A resulting in this position being placed in the GS-189 series. The title is Recreation Assistant according to the titling instructions in the GS-0189 standard.

3. GRADE DETERMINIATION: The Recreation Aid and Assistant Standard does not provide grading criteria; however, refers to reference 1B, for evaluation and classification guidance. Two broad categories, Nature of Assignnments and Level of Responsibility are identified as evaluation criteria. The standard for the Rehabilitation Therapy Assistant Series, JUN 69 was not applied because, for the most part, the duties are clerical in nature. 

a. GS-03: The duties of this position exceed the GS-03 level where the supervisor provides individual assignments explaining what needs to be done and how to do it. A working knowledge of the duties to be performed is required as routine assignments are performed independently. Specific guidelines are readily available. At the GS-03 level problems or unfamiliar situations are referred to the supervisor. Contacts outside the organization, other than with patrons, are closely controlled or in the structured setting. 

b. GS-04: The duties of this position meet the GS04 level. The incumbent independently performs a variety of regular and recurring activities, which require the ability to identify and recognize differences in recurring assignments. The incumbent is expected to make assessments of on-going programs, and provide the supervisor with recommendations for changes or adaptations requiring a more in-depth knowledge of recreation operations and activities than those found at the GS-03 level. Procedures for performing the work are well established and guidelines in the form of regulations, pamphlets, standard operating procedures and handbooks are fairly specific and readily available. Incumbent may make minor deviations to guidelines to meet the immediate needs not covered by guidelines are referred to the supervisor. Completed work is reviewed for accuracy and compliance with supervisor’s instructions.

c. GS-05: The duties of this position do not fully meet the GS-05 level as the incumbent does not resolve non-recurring problems, independently deviate or adapt guidelines without concurrence from the supervisor, nor involve unusually difficult or complicated activities. Assignments include assisting with the planning, monitoring, directing and participating in recreation programs and activities which involve similar and related steps, procedures and programs; however, does not independently modify, adapt, expand or otherwise change plans or procedures without prior approval of the supervisor. Work at this level would be evaluated for soundness of decisions and effectiveness in meeting program goals. 

CONCLUSION: The nature of assignments and level of responsibility are evaluated at the GS-04 level. The final title, series and grade are Recreation Assistant, GS-0189-04.




