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Citation 1: OPM PCS Education Services Series, GS-1740, Oct. 91
Citation 2: OPM GEG / MGRs of Operating Education Programs, AUG 74  

PD Library PD: No
COREDOC PD: No

Classified By: 

Classification Date:  

	PRIVATE
FLSA: Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 00
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 11

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No




SUPERVISORY CONTROLS

Receives general supervision from the supervisor who discusses overall program objectives and delegates responsibility for accomplishment of assigned areas of responsibility. The supervisor is available for advice and assistance on unusual or atypical situations which are normally presented with proposed solutions. Work is reviewed for Compliance with applicable regulations, policies, and procedures.

MAJOR DUTIES

The purpose of this position is to direct a major program area, e.g., Basic Skills Education Program (BSEP), Advanced Skills Education Program (ASEP), and counseling services in an installation-level Army Continuing Education System (ACES) Program.

Oversees and coordinates the administration of education contracts, e.g., BSEP and the ASEP for eligible personnel, e.g. noncommissioned officers, family members, etc.. Uses knowledge of the Army Career Management Fields and the career progression of each MOS to assist soldiers. Coordinates with commanders and military staff at division, brigade, battalion, and post to ascertain needs and to implement curriculums. Analyzes program needs and identifies budget requirements. Develops and implements an evaluation process. Uses evaluation results to modify existing programs and to develop innovative programs. Assures that records and reports are maintained on individuals. (30%)

Serves as point of contact for institutional Memorandums of Understanding (MOU). Monitors institution programs to determine compliance with standards and MOU provisions and provides coordinative assistance. Identifies educational objectives and prepares technical specifications with counterparts concerning the institutional contracts. Works with colleges, universities, high schools, vocational-technical schools and their contracted services to establish and integrate entry requirements crediting agreements, courses and programs to meet MOS, MOS-related, vocational-technical, and academic training needs and to accommodate schedules of the students. Coordinates with contractors to work out aqreements, answer questions, resolve problems, monitor for compliance with standards and contractual provisions and provide coordinative assistance. (30%)

Has oversight responsibilities for a small group of guidance counselors (3) or more who provide a full range of education and career developmental counseling to all military personnel of the Command and attached organizations to include consideration of individual potential, military career development and civilian career planning. Provides assistance to the Center's counselors on the more difficult or complex educational counseling of individuals. Provides oversight of guidance services incorporating eight areas: information: testing and measurement and individual appraisal; counseling: placement: follow-through: research; evaluation; and outreach. Ensures Sub-center counselors are current with new or changing information/materials. Prepares and disseminates applicable correspondence and conducts training sessions for counseling staff. Ensures counselors at participating colleges and universities are made aware of the Army Education Sub-center's programs, rules, policies, guides and laws applicable to military personnel and their dependents and eligible DOD civilian personnel. Forwards all necessary program information to the appropriate personnel.

Counsels personnel to develop valid career and educational goals. Make recommendations to individuals considering refresher high school, graduate, vocational-technical, Basic Skills Education Program (BSEP), Skills Recognition, foreign language, and MOS-related education programs. Gathers information about the individual during initial counseling sessions and recommends appropriate tests, i.e., achievement, diagnostic, and placement in academic programs and vocational interest inventories. Provides information to personnel applying for financial assistance, Army tuition assistance, Veterans Administration and federal financial aid ,programs. Coordinates recommended actions with appropriate staff members and institutions. Monitor progress of students to ensure educational program goals are being met. Ensures separating and retiring personnel receive counseling for their transition from the military. (20%)


Plans, directs, coordinates and markets activities of designated ACES projects to ensure the goals and objectives are accomplished in accordance with established priorities, time limitations, and funding conditions. Initiates/develops new concepts, ideas and proposals. Utilizes knowledge of training requirements, Training Extension Course (TEC) materials available, performance-oriented instruction techniques, and the specific needs of each unit to determine the appropriate learning center support. Develops and implements an evaluation process. Uses evaluation results to modify existing programs and to develop innovative programs. (15%)

Serves as Test Control Officer with the responsibility for procurement, issue, control, use, inspection, disposition and security of all test items. Provides guidance in the interpretation of Army Continuing Education System (ACES) tests. Prepares and conducts training programs for test control personnel, as needed. Prepares testing schedule, makes periodic inspections of testing and submits test control reports, as required. (5%)

Performs other duties as assigned.


FACTOR 1. Student Load Degree A-2 Points

The size of the student population serviced the FMMC Education Center varies depending on the time of the year. Center provides Tuition Assistance to about 400 military students per quarter. These students attend classes in colleges located over a wide geographical area as well as on line courses. The center also, services over 200 individuals per month attending college classes, and both military and civilian training classes. College classes are at the associate and bachelor and masters degree level. Center provides classroom space, furnishings, audiovisual equipment, and other materials to support both education and training. 

FACTOR 2. Variety and Complexity of Instructional Activity 

SubFactor 2A. Course Range and Variety  Degree A-2 Points 

The Center offers a number of different college courses, essentially limited to the basic required curriculum during a calendar year. Military students are enrolled in numerous programs requiring individual counseling for each. 

SubFactor 2B. Instructional Program Complexity Degree B-4 Points 

 This level exceeds Degree A in that the program coverage represents a moderately increased variety and complexity of instructional program activity. Program activities include Associates, Bachelor, and Masters programs, as well as accreditation training, and certificate programs. 

FACTOR 3. Level of Responsibility Degree A-2 Points

Programs and activities at this level are accomplished through the carrying out established guidelines and precedents set by the agency headquarters or by a higher change of command. 

TOTAL POINTS 12 = GS11

RANGE: (8-12)

