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	PRIVATE
FLSA: Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 06

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



Supervisory Controls

Works under the direction of the Section Chief who prescribes methods, procedures, priorities, and time requirements to be followed and met; assigns specific tasks or projects of relatively short duration (i.e., a few hours to one or two days) or oversees incumbent’s day-to-day direction of a well established routine operation. Supervisor reviews work by spot check in progress and completion, and is available for assistance should problems arise.

Major Duties

Serves as foreman over the Motor Vehicle Operations Section (organization, function, shop) exercising supervisory responsibility for control over work operations involving approximately 13-30 subordinate workers. The occupation and non-supervisory grade level which best reflects the nature of the overall work operation supervised is Motor Vehicle Operator, WG-5703-07.

1. Planning. Plans distribution of work to subordinates on a day to day or project to project basis within the instructions and time limits provided. Additional work orders are assigned as work nears completion. Thinks through instruction received to assure that personnel, materials and equipment are selected and arrangements made for their availability at the work site. Where work progress indicates major, changes in procedures or sequence of work for individual workers within the guidance received for the entire crew. 30%

2. Work Direction. Designates workers for the various tasks and assigns work. Explains work requirements, methods and procedures; instructs in new procedures and assists when problems arise. Reviews work in progress and on completion. Discusses changes in standard or prescribed procedure with supervisor. Makes minor adjustments in procedure and sequence of operations as necessary to accomplish the work effectively and economically. Assures that equipment and supplies are maintained and utilized properly. Coordinates with superior to assure arrival of supplies and equipment at the work site. 50%

3. Administration. Tentatively schedules leave and approves short periods of leave for subordinates. Recommends to supervisor performance requirements, promotion, reassignments, etc. prior to initiation, and makes informal performance appraisals. Counsels employees on problems; adjusts informal complaints and refers those unresolved to supervisor. Takes informal corrective action on conduct and performance problems and resolves minor grievances. Reports need for more serious correction or recommends resolution of more complex problems to supervisor. Promotes the participation of subordinates in suggestion program, cost reduction and program, etc. maintains production reports and records as required. Participates in review of job descriptions of subordinates for currency and accuracy and recommends to supervisor any suggested changes: participates with supervisor in review and recommends improvements of work methods, organizational features and the structuring of positions to eliminate unnecessary ones and achieve optimum content in those remaining. 20%

Performs other duties as assigned.


Incumbent is subject to shift rotation and emergency recall, as determined by the supervisor.

Factor 1: Nature of supervisory Responsibility:

Directly supervises one kind of work: WG-5703, and performs basic supervisory responsibilities as found in situation 1.  There are no subordinate supervisors or different kinds of work supervised:  Evaluated as situation 1.

Factor II: Level of work Supervised:

There is one occupation supervised and there are no special nonsupervisory work as found in step 2 of this factor. The grade is WG-07.

Factor III: Scope of work operations supervised:

Subfactor A: Scope of Assigned work function and Organizations Authority: 

This is a first level supervisor and exercised basic supervisory responsibility: Level A-1, 30 Points. 

Subfactor B: Variety of function: 

There is only one function supervised and it is at the WG-07 level: Level B-1 25 Points.

Subfactor C: Workforce Dispersion

The work is dispersed between two military posts: Level C-2 15 points.

The point total is 70 which converts to a level B supervisor (70 to 110).  In accordance with the grading tables found in the standard a supervisor in situation 1, level B, supervising WG-07 positions is graded as a WS-06. 

