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	PRIVATE
FLSA: Non-Exempt
	Drug Test Required: 
	CIPMS PD: No

	Career Program: 
	Financial Disclosure Required: No
	Acquisition Position: No

	Functional Code: 
	Requires Access to Firearms: Varies
	Interdisciplinary: No

	Competitive Area: Varies
	Position Sensitivity: Varies
	Target Grade/FPL: 08

	Competitive Level: Varies
	Emergency Essential: Varies
	Career Ladder PD: No



MAJOR DUTIES

 Major Duties

Drives, instructs and administers written and physical examinations along with a 5 mile road test for FMMC and supported activities, civilian and military.  Determines fitness to operate Government vehicles and material handling equipment.  Develops, schedules, and presents training and instruction on principles of safe vehicle operation.  Maintains records of drivers licensed in the Transportation Motor Pool.  Oversees the distribution of petroleum, oil and lubricant (POL) products by utilizing automated fuel dispensing system.

1. Operationally demonstrates and instructs military personnel on the correct operation and preventative maintenance of various vehicles, e.g., 10-ton tractor-trailer, 5- and 2 ½- ton trucks, POL truck, forklifts (6,000-15,000 lbs.), sedans, vans, etc.  Explains the weight, length, height, seating capacity, turning radius, brake reaction time, engine capacity, before and after preventative maintenance, etc., for each type of vehicle.  Demonstrates the vehicle operational method and trains the prospective driver on the individual vehicle’s capability.  Instructs on the proper way to load and distribute weight, on the regulations about transporting passengers, etc. Responsible for the administrative and road testing of military and civilian divers for initial issue or reexamination of FMMC personnel for Department of the Army (DA) driver permits.  Administers physical aptitude tests to prospective applicants, used to determine drivers’ visual acuity, which include peripheral vision, depth and color perception, along with reaction time.  Forklift tests are done on-site.  Based on test results, determines whether a road test will be given or if the applicant is rejected.  Road tests applicants on a scheduled 5-mile route on public roads to determine the type or types of vehicles qualified to operate.  Observes preventative maintenance on vehicles and driving habits, including attentiveness, attitude, alertness, timing and judgement in reacting to traffic situations, use of controls and equipment, overtaking and passing, etc.  Grades applicant on standard test forms and approves or rejects issuance of permit.  Tests materials handling equipment operators in work situations to determine their ability to operate forklifts and warehouse tractors.  Issues both “learning” permits that enable student to learn and practice on vehicles and the DA Motor Vehicle Operators Permit.  Upon receipt of special requests, test drivers from other Government agencies not equipped with testing devices. (50%)

3. Serves as the point of contact for the receipt, storage and distribution of POL products for the FMMC Motor Pool.  Utilizes the Tech 21 Automated Fuel Dispensing System to monitor and control the distribution and use of POL products.  Sets up accounts for the various FMMC and serviced activities by inputting data on each vehicle into the computer, to include make, model, license number, type of fuel used and the tank capacity of the vehicle.  Generates and issues account cards, which allow authorized users to access the automated system to dispense fuel.  Reports malfunction of equipment and interfaces with activities such as information systems, ordering officer, and commercial vendors to solve equipment failure.  Prepares, reviews, and processes regular and special reports. 25%

4. Performs petroleum accounting duties by submitting monthly POL receipt and issue reports.  Makes temperature and volume conversions to account for and inventory bulk petroleum.  Verifies the quantity and quality of petroleum products.  Gages and samples bulk petroleum in in-ground tanks and in delivery vehicles.  Takes, selects and submits samples of bulk POL for laboratory testing.  Prepares and processes receipt and issue documents. Adheres to all Standing Operating Procedures, fire and other safety procedures in handling combustible fuels. 15%

5. Maintains driver records on transportation motor pool drivers.  Assists in the completion of accident reports by government drivers and reviews forms for completeness and accuracy.  Randomly investigates accidents by going to the scene or inspects vehicles involved in accidents to obtain facts necessary for determination of liability.  From information gathered at the scene and from the report, identifies possible cause and incorporates information into classroom lectures.  Annually screens for National Safety Council Safe Driver Awards and issues awards.  Prepares periodic and special reports from information maintained in office for both supervisor and for post safety officer.  Operates tractor-trailers, buses, light and heavy trucks, sedans, etc., in emergency or other special situations. Operates motor vehicles to transport POL products. 10%

Performs other job related duties as assigned.

Incumbent is subject to shift rotation and emergency recall, as determined by the supervisor.

SKILLS AND KNOWLEDGES

Skilled in handling the controls for starting, stopping, backing and driving the vehicle and use of two braking systems, along with gear shift controls, especially when going down steep grades to prevent jackknifing.  Knowledgeable of the height, width, length, and weight of vehicles driven in order to judge overhead and side clearances, turning radius, braking distance and the safest distance to be maintained from a preceding vehicle.  Knowledgeable of safety rules and regulations and other posted rules for moving vehicles, loading cargo onto the vehicle, arranging the cargo in such a way as to provide the best support to prevent the cargo from shifting or falling.  Skilled at connecting truck tractor to trailers by use of turntable or pivot hook.

Knowledge of forklifts and skill in methods, procedures and techniques.  Knowledge of the information in manuals relative to height, width and weights at which items may be stacked on pallets and stored in bin and bulk locations to prevent tipping, crushing or other damage either in loading, unloading or storage.  Skill in handling controls for starting, stopping, backing up and driving forklift trucks through narrow aisles in warehouse and display area.  Skill in lifting, lowering and tilting forks by moving hands, arms, legs and feet to operate controls.  Skill in handling 44-passenger buses, vans and sedans.  Skill in instructing in the aforementioned.

Knowledge of Army drivers license program, how to perform a road test, and what constitutes a person who passes or fails a test.  

Must have a working knowledge of all Army programs and systems directly related to the Army drivers license program.  

Must be able to make sometimes difficult and on-the-spot judgements regarding safety procedures around combustible fuels.

RESPONSIBILITY

Receives general supervision from the Branch Chief who provides advice and assistance on the more difficult problems encountered.  Responsible for careful handling of two braking systems to prevent the tractor-trailer from jackknifing.  While operating or testing a forklift, truck, 44-passenger bus, tractor-trailer, van, or sedan, the incumbent must observe all safety regulations and drive carefully to avoid injuring others or damaging equipment and property.  Work is periodically reviewed for compliance with Army regulations and procedures and to determine effectiveness of testing and training conducted.

Works under the general supervision of the Branch Chief, who provides objectives, program requirements and policies.  Works independently, using care and judgement in the execution of all duties.  Refers difficult or unusual problems to the supervisor as appropriate.  In cases of emergency, uses own judgement to act quickly to adhere to safety regulations.

PHYSICAL EFFORT


Driving or instructing on the tractor-trailer requires moderate physical effort to turn the vehicle, operate the controls and to operate the two braking systems.

Performs work on hard surfaces and areas that require incumbent to stand, stoop and/or work in tiring and uncomfortable positions.  Forklift operation requires moderate effort to operate hand and foot controls while driving, turning, starting and stopping the vehicle and raising, lowering and tilting the loads moved.  Vibrating of forklift trucks may cause strain.

Moderate physical effort is used in reaching, bending, turning and moving hands, arms, feet and legs to check and monitor fuel pumps, tanks, etc., and in frequent lifting of objects weighing up to 50 pounds and occasional maneuvering of objects weighing up to 100 pounds.

WORKING CONDITIONS

The operator is required to work outside and is occasionally exposed to bad weather conditions.  Drives in all types of traffic and weather and is exposed to the possibility of serious accidents.  The operator is subject to cuts, bruises and broken bones as a result of accidents while driving and may have to be present in a noise hazardous area.

Majority of the work is performed indoors in an office setting.  Occasionally works outdoors with exposure to all types of weather.  Drives in all types of traffic and weather and is exposed to the possibility of accidents.  Subject to cuts, bruises and inhalation of toxic fumes.  Required to wear protective clothing, such as gloves when handling POL products.

NOTE:  Incumbent must possess a valid operator’s license for both the operation of forklift trucks and trucks with semi-trailer or truck and trailer coupled by turntable or pivot hook up to 10 ton capacity and a bus driver up to 44 passenger.

