Position Description

      Position Description #01510

      PD#: FP116032 Replaces PD#: FP74387 

      Sequence#: VARIES

      SUPERVISORY PHYSICAL SECURITY SPECIALIST

      GS-0080-13

      Installation:FORT MYER VAMajor Command: VARIES

      Region: NATIONAL CAPITAL

      Citation 1: OPM PCS SECURITY ADMIN SERIES, GS-080, DEC 87

      Citation 2: OPM GENERAL SCHEDULE SUPERVISORY GUIDE, TS-123, APR 98

      PD Library PD: NO

      COREDOC PD: NO

      Classified By: ELIZABETH A. PETIT 

      Classified Date: 04/04/2002

      FLSA: EXEMPTDrug Test Required: VARIESDCIPS PD: NO

      Career Program: 19Financial Disclosure Required: NOAcquisition Position: 

NO

      Functional Code: 00Requires Access to Firearms: VARIESInterdisciplinary: 

NO

      Competitive Area: VARIESPosition Sensitivity: VARIESTarget Grade/FPL: 13

      Competitive Level: VARIESEmergency Essential: VARIESCareer Ladder PD: NO

      PD Status: SURVEY INCOMPLETED

      Duties:

      The duties of this position require specific leadership training: (some of 

      the survey(s) are not complete. Prior to use, all applicable training 

      survey(s) must be filled out.)

      -The SBLM survey has not been completed.

      -The SSC survey has not been completed.

      -The DLAMP survey has not been completed.

      Serves as Chief, Physical Security Branch of the Directorate of Public 

      Safety. Supervises three GS-12 Physical Security Specialists, planning, 

      coordinating, and scheduling all mission services. Serves as Program 

      Manager for the Fort Myer Military Community (FMMC) Physical Security 

      Program. Plans, formulates, and coordinates all matters pertaining to the 

      protection and security of personnel, property, and material against 

      terrorists, criminals, and hostile intelligence element threats. Serves as 

      FMMC Career Program Manager for Career Program 19. 

      1. Conducts comprehensive review and analysis of installation physical 

      security plans and survey reports for compliance with existing policies 

      and procedures. Advises the Director of Public Safety, FMMC, of security 

      deficiencies that would affect the security posture of the Garrison. 

      Recommends revision of policy as a result of trends discovered in review 

      and analysis process. Provides policy and written technical guidance to be 

      issued as Garrison directives and prepares official correspondence for 

      implementation of the FMMC Force Protection/Physical Security Program. 

      Reviews draft DOD/DA directives/regulations, and develops and approves 

      Garrison supplements on physical security. Provides technical review for 

      new physical security systems and reviews major construction projects to 

      ensure physical security requirements are met. Provides technical review 

      of requests for waivers and exceptions from minimum physical security 

      standards for installations/activities. Provides physical security support 

      for the MACOM staff activities, which includes 

      analyzing/evaluating/recommending physical security systems/procedures and 

      equipment. Acts as MACOM POC during the absence of the MDW Physical 

      Security Officer. Provides oversight of security guards at off-site 

      communications towers operated by MDW. Recommends physical security 

      measures, conducts inspections and security engineering anti-terrorism 

      assessments of construction proposals. Provides effective, reasonable and 

      economical recommendations based on critical on-site examination of 

      buildings, barriers, security forces, protective lighting, intrusion 

      detection systems and other physical security measures employed to protect 

      government property and facilities from loss, theft, misuse or destruction 

      and to safeguard from sabotage, espionage or compromise. Ensures proper 

      installation and utilization of intrusion detection systems, and card 

      access control systems. 

      25%

      2. Supervises the branch. The incumbent is responsible for assuring that 

      an acceptable quality and quantity of work is produced. Performs the 

      following representative supervisory duties: makes decisions on work 

      problems presented by subordinates; evaluates subordinates; makes 

      selections for subordinate positions; hears and resolves grievances and 

      serious employee complaints, and reviews and approves serious disciplinary 

      actions involving employees. Makes decisions on training needs and 

      requests related to subordinate employees. Determines long-range work 

      plans and schedules to implement the goals and objectives of the 

      subordinate programs. Is responsible and accountable for meeting goals, 

      objectives, and deadlines set by higher management. Allocates resources, 

      and accounts for their effective use. Coordinates program efforts with 

      other internal activities, or with the activities of other organizations. 

      Makes decisions on personnel matters affecting the organization managed, 

      such as personnel actions involving key subordinate employees, employee 

      grievances. Directs work, and monitors the performance of employees in 

      accomplishing the assigned workload. 

      25%

      3. Collects and analyzes and physical security requirements from Garrison 

      activities for the security of personnel, facilities, equipment, and other 

      mission essential/vulnerable activities (MEVA). Reviews and prioritizes 

      requirements and programs funds for force protection (VTER) and physical 

      security equipment (QLPR) Management Decision Packages (MDEPs), and 

      ensures coordination with MDW for the proper allocation and justification 

      of these requirements. Reviews Unfinanced Requirements (UFRs) submitted by 

      law enforcement and security activities. Independently designates 

      allocation and priority of project and program funding. Reviews scope of 

      work and solicitations for Garrison guard services contracts. Solicits, 

      collects, and prioritizes training and career-development requirements for 

      Career Program 19 personnel. 

      20%

      4. Responsible for developing and implementing the physical security 

      portion of the Garrison Anti-Terrorism/Force Protection (AT/FP) program. 

      Conducts comprehensive review and analysis of Garrison AT/FP plans. 

      Publishes Garrison guidance for implementation of the AT/FP Program. 

      Develops and implements procedures to ensure compliance with all physical 

      security reporting and implementation procedures. Develops physical 

      security education and training programs to inform and increase security 

      awareness among military personnel and civilian employees. Programs funds 

      and identifies personnel to attend specialized physical security training. 

      Establishes a system to monitor expenditures of AT/FP funds from 

      programming through budget execution. 

      15%

      5. Represents FMMC at meetings with force protection and physical security 

      representatives of Military District of Washington, (MDW) and subordinate 

      activities. Attends and participate in Annual DOD Worldwide Antiterrorism 

      Conference. Presents and defends FMMC position at MACOM, HQDA, 

      interservice and interagency meetings. Performs staff visits to garrison 

      activities, providing guidance on policy and ensuring the objectives of 

      the force protection/physical security programs are met. Plans, develops, 

      and administers vital security projects and programs which are central to 

      the mission of the organization. Develops and defends the FMMC position at 

      the MDW Force Protection/Physical Security Funding Committee. 

      15%

      Performs other duties as assigned.

      FACTOR 1. PROGRAM SCOPE AND EFFECT - LEVEL 1-2 - 350 POINTS.

      Manages and directs the Installation Physical Security Program for the 

      Fort Myer Military Community (FMMC) which includes both Ft. Myer and Ft. 

      McNair. Sets policies and priorities and determines program goals. 

      Monitors and evaluates the progress of each program segment in meeting 

      goals, objectives and commitments of resources. Makes adjustments in 

      objectives, work planning, and schedules as needed. 

      Work involves comprehensive review and analysis of installation physical 

      security plans and survey reports. Responsible for developing and 

      implementing the physical security portion of the Garrison Anti-Terrorism 

      and Force Protection Plan. - Recommendations and technical interpretations 

      provided frequently cut across component lines within the command.

      Knowledge of security concepts, principles and practices to advise top 

      level DA, MDW and FMMC offices and subcommands. Decisions and guidance 

      affect security measures applied by other security specialists.

      FACTOR 2. ORGANIZATIONAL SETTING - LEVEL 2-1 - 100 POINTS.

      The supervisor reports, for direction and performance appraisal, directly 

      to the Provost Marshal, who is two or more reporting levels below SES, or 

      a flag officer.

      FACTOR 3. SUPERVISORY AND MANAGERIAL AUTHORITY EXERCISED - LEVEL 3-2 - 450 

      POINTS.

      Serves Physical Security Program Manager for FMMC. As the Installation 

      Physical Security oversees overall planning and execution of the 

      Installation Physical Security Program and the Physical Security Career 

      Program. As the installation Physical Security Officer is responsible for 

      overseeing the planning, direction and execution of the Installation 

      Physical Security Program, Crime Prevention Program and the Alarm 

      Monitoring Facility. Develops and assigns goals and objectives to 

      subordinates to insure goals and objectives are met. Develops funding 

      recommendations for security contracts and prepares the technical 

      specifications for contracts to meet the physical security needs of Fort 

      Myer and Ft. McNair. Reviews all physical security related work request 

      and endorses prior to submission to DPW.

      Plans work to be accomplished by subordinates, sets immediate priorities 

      and prepares schedules for completion of work. Assigns work to 

      subordinates based on priorities, selective consideration of the 

      difficulty and requirements of assignments and the capabilities of the 

      employees. Evaluates work performance; gives advice, counsel, or 

      instruction to employees on both work and administrative matters; 

      interviews candidates for positions in the unit; makes recommendations for 

      appointment, promotion, or reassignment. Hears and resolves complaints; 

      effects minor disciplinary measures, such as warnings and reprimands, 

      recommending other action in more serious cases; identifies developmental 

      and training needs of employees, providing or arranging for needed 

      development and training. Has significant responsibility for dealing with 

      officials of other units or organizations; has important responsibilities 

      involving advising management officials of high rank. Assures reasonable 

      equity of performance standards and rating techniques; makes decisions on 

      work problems presented by subordinate makes decisions on training needs 

      and requests related to employees of the unit. 

      Work is further complicated due to the physical separation of Ft. Myer and 

      Ft. McNair and the high grades (up to 4 Star rank) of the personnel on 

      both posts. Must balance the needs of physical security against ensuring 

      smooth flow of personnel on and off post.

      FACTOR 4. PERSONAL CONTACTS

      SUBFACTOR 4A - NATURE OF CONTACTS - LEVEL A-2 - 50 POINTS.

      Contacts are with subordinates and other personnel assigned or attached to 

      Provost Marshal; Commanders, HQ MDW, DA, DOD, FBI, and Federal Protective 

      Service. Contacts are both formal and informal at scheduled meetings, 

      review boards, testing and fielding sites, conferences, briefings, etc. 

      Major significant issue contacts normally take place at formal security 

      briefing deliberations, conferences, or negotiations that are arranged 

      well in advance.

      SUBFACTOR 4B - PURPOSE OF CONTACTS - LEVEL B-2 - 75 POINTS.

      The purpose of contacts is to plan and coordinate the work of the unit 

      with that of other units. Contacts are necessary to resolve differences of 

      opinion among managers, supervisors, employees, and/or contractors or 

      others concerning the proper and efficient conduct of work operations. To 

      establish and maintain effective working relationships with individuals 

      interested in the program or projects; to justify, defend, or negotiate in 

      representing the program segment(s) or organizational unit directed; in 

      obtaining or committing resources; and in gaining compliance with 

      established policies, regulations, or similar matters. Recurring meetings 

      are required to resolve problems covering security, Force Protection, 

      crime prevention, and alarms monitoring. 

      FACTOR 5. DIFFICULTY OF TYPICAL WORK DIRECTED - LEVEL 5-7 - 930 POINTS.

      Directs and supervises the work of the Physical Security Branch with 

      consists of three GS-12, Physical Security Specialists. Base work includes 

      all aspects of physical security, crime prevention, site surveys, security 

      equipment, and technical review of contracts for security equipment, 

      systems and services. Base work that constitutes at least 25% of the 

      workload is equivalent to the GS-12 level.

      FACTOR 6. OTHER CONDITIONS - LEVEL 6-5 - 1225 POINTS.

      Supervision and oversight requires coordination, integration, or 

      consolidation of administrative work comparable to GS-12. 

      TOTAL; 3180 POINTS

      RANGE (3155-3600) = GS-13

      FLSA EVALUATION OUTLINE 

      ___ Foreign Exemption 

      _X__ Executive Exemption

      _X_ Exercises appropriate supervisory responsibility (primary duty)

      _X__ Customarily and regularly exercises independent judgment

      ___ 80% test, if applicable (GS-5/6; Sit 1 & 2 WS supervisors; law 

      enforcement & firefighter supervisors thru GS-9)

      ___ Professional Exemption

      ___ Professional work (primary duty)

      ___ Intellectual and varied work (more than dealing with 

      procedures/precedents)

      ___ Discretion & independent judgment

      ___ 80% test, if applicable (This virtually never applies since GS-5/6 

      positions 

      are trainees and other eligible employees are not professional)

      __ Administrative Exemption

      __ Primary duty

      ___ Policy or

      __ Management or general business or supporting services or

      ___ Participation in the executive/administrative functions of a 

      management official

      __ Nonmanual work test

      __ intellectual and significant (more than dealing with 

      procedures/precedents), or

      __ specialized & technical in nature requiring considerable 

      training/experience

      __ Discretion & independent judgment

      ___ 80% test, if applicable 

      Comments/Explanations (State which major duties/job functions are Exempt):

      SUPERVISORY POSITION

      Conclusion:_______EXEMPT _____________________

      Evaluation:

      Not Listed

