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Centralized Resumix is our dedicated topic.  It is intended to expedite the process of applying and being referred for vacancies.  Implementation is currently slated for 29 August 2002.  Please read the information below carefully as it does change the current process in place. Also as a reminder to our workforce, please take advantage of our FREE RIF classes on the dates indicated in this newsletter.  Thank you.
Arlene Sambrano 

Civilian Personnel Officer 


CENTRALIZED RESUMIX TRANSITION

The Army is consolidating all the resumes maintained by the Northeast, Southwest, South Central and North Central CPOCs into one central database as of 29 August 2002.  Only one resume will be needed to apply for all of the Army’s RESUMIX announcements within the four regions listed above.  Employees interested in job opportunities in the West region or overseas will still need to submit a resume to those regions.  As of 1530 CST on Thursday, August 29, the North Central CPOC will begin conversion to Centralized RESUMIX.  RESUMIX will not be available one the process begins until Tuesday, September 3, at the beginning of the business day. 

Employees who currently have a resume on file with one of the four regions listed above will not be required to submit a new resume to the Centralized RESUMIX.  The resume they currently have on file will transfer to the new database.  Employees who do not have a resume on file in Centralized RESUMIX are encouraged to use the Army Civilian Resume Builder to prepare their resume.  The Resume Builder can be accessed through the Army Home Page at http://cpol.army.mil.  Click on Employment, then Resume Builder.   Resumes received from the Army Civilian Resume Builder into the Centralized RESUMIX database will be processed immediately.  Resumes submitted via email or regular mail services will normally be processed within 3-5 working days following receipt.

After an employee has a resume on file in RESUMIX, the employee may begin applying for positions they are interested in and will only need to submit a self-nomination for the announced position.  The preferred method for preparing a self-nomination is on-line by clicking on the self-nomination button on the vacancy announcement.  If the resume has been processed into the Centralized RESUMIX database the self-nomination will be posted immediately to the employees resume record.  Otherwise the self-nomination form is held until the cutoff or closing date of the announcement.  If the resume has not been received on or before the cutoff or closing date of the announcement, the self-nomination form will not be processed.

ANSWER

ANSWER is the Army Notification System Web Enabled Response System. It is designed to allow employees the ability to obtain information on the status of their resumes, their referral preferences, jobs they have applied for and also view their resume.  ANSWER will eventually replace ROAR.  To determine if a resume has been processed, or to view the resume currently on file in the RESUMIX database, an employee may access ROAR if the closing date of the announcement is 28 August 2002 or before.  Employees must check ANSWER if the closing date is after 28 August 2002.  

To access ANSWER, log on the Army Home Page at http://cpol.army.mil, click on Employment and then click on ANSWER.  Employees will have to log into the system using a User ID, PIN, and SSN.  Employees who have questions about how to use RESUMIX or ANSWER should contact their servicing Civilian Personnel Advisory Center or the CPAC who services the vacancy.

NEW ANNOUNCEMENT NUMBERS

After the North Central CPOC completes its transition to Centralized RESUMIX they will change the announcement numbers on the vacancy announcements.  Currently, the vacancy announcements for positions serviced by the Fort Myer CPAC are numbered FP######.  The FP is the code that identifies the vacancy as belonging to the Fort Myer CPAC and it is followed by a six digit number.  After the transition is complete the vacancy announcement numbers will appear as NCFP######.  The code NC is being added to the vacancy announcement number to identify the servicing CPOC as North Central.  Likewise, if an employee were applying for a position serviced by the Northeast CPOC those vacancy announcements will begin with NE. 

NEW PROCEDURES FOR RECEIVING REFERRAL LISTS

Along with the Army’s new Centralized RESUMIX Database, HQDA is fielding a number of new staffing tools that will more fully automate the staffing process.  One of these new tools is the Web-based Referral System.  In the future, selecting officials will receive referral lists via a URL link in an email message from their servicing CPOC.  The e-mail will be sent to their Army Knowledge Online (AKO) email address.  The e-mail will contain two attachments.  The first attachment is the referral list and the second contains the resumes of the referred candidates.

Acting on the referral list is very straightforward.  The selecting official simply uses the pull-down menu to make their selection, and to select a first and second alternate.  A text box is provided for the selecting official to enter his/her reasons for their selection.  The manager then forwards the referral list to their servicing CPAC for processing.

TRAINING OPPORTUNITIES

DATE

COURSE TITLE



TIME


COST

19 SEP

RIF Class for Supervisors


0830-1200

FREE

DATE

COURSE TITLE



TIME


COST


6 OCT

Introduction to RIF



0900-1200

FREE


Employees interested in signing up for one of the classes should contact Ms. Terry Vines at 703-696-1265.
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